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RESOLUTION NO. 2025-096

RESOLUTION OF THE TOWNSHIP OF LITTLE
EGG HARBOR, COUNTY OF OCEAN, STATE OF
NEW JERSEY, ADOPTING PROCEDURE FOR
ADMINISTRATION AND INSPECTION OF
FEDERAL AID HIGHWAY PROJECTS FOR THE
SIDEWALK-SAFETY IMPROVEMENTS TO FROG
POND ROAD, RAILROAD AVENUE AND
PARKERTOWN DRIVE
WHEREAS, the Federal Highway Administration (FHWA) provides
opportunities for Local Public Agencies (I.PA), such as the Township of Little LEgg Harbor
(hereinafter “Township™), to receive Federal Aid Highway Program (FAHP or federal-aid)
funds through New Jersey Department of Transportation (NJDOT); and
WIHEREAS, the Township is presently the recipient of federal-aid funds through
a project awarded under the 2024 NJDOT Safe Routes to Schools Program (2024SRTS) for
the Sidewalk-Safety Improvements to Frog Pond Road, Railroad Avenue and Parkertown
Drive; and
WHEREAS, the Township as an LPA, is responsible for administering fedcral-
aid funded projects in compliance with all federal-aid requirements established by the FHWA;
and
WIHEREAS, the NIDOT, through its Stewardship Agreement with FHWA, s
responsible for ensuring that the Township is adequately staffed and suitably equipped to
undertake federal-aid projects, and ensure that federal requirements are met; and
WHEREAS, the Township, as required by the NJDO'T, has developed a Policy

outlining the required procedures for the Administration of Federally Funded Transportation

Projects administered through the NJDOT.
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NOW, THEREFORE, BE IT RESOLVED, by the governing body of the

Township of Little Egg Harbor, County of Ocean, State of New Jersey as follows:

1.

That the Township adopts the policy entitled, “Little Egg Harbor Township
Procedure for Administration and Inspection of Federal Aid Highway
Projects” dated Aprnil 2024,

That the Township Administrator, in consultation with the Township
Lngineer, is desipnated as the Responsible Charge (RC/PM) and is
authorized to execute any and all documentation necessary and take any and
all action necessary in support of Administrative Responsibilities of the
Responsible Charge for Federal Aid Projects and Little kg Harbor
‘Township Procedure for Administration and Inspection of Federal Aid
Highway Projects dated April 2024,

That a certified copy of this Resolution shall be forwarded to the Township

Administrator and Township Engineer.

CERTIFICATION

I, KELLY LETTERA, CMC, RMC, Municipal Clerk of the Township of Little
Egg Harbor do hereby certify that the foregoing resolution was duly adopted by the Township
of Little Egg Harbor Township Committee at a meeting hcl{cflf op the 13th day of March, 2025.

,e"/
# =
fr e
[ SeZ )
KELLY LE{E@RA'_?@VIC, RMC

Township Clerk
Little Egg Harbor Township
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Abbreviations

ADA — American with Disabilitics Act

CFR- Codc of Federal Regulations

CO —~ Change Order

DBE — Disadvantaged Business Enterprise
ESBE-Emerging Small Business Enterprise

FAA - Federal Aid Agreement

FAR — I'ederal Acquisition Regulation

FAHP — Federal Aid Highway Program

FHWA - Federal Highway Administration

MPO — Metropolitan Planning Organizational

NEPA — National Environmental Policy Act
NJIDOT - New Jersey Department of Transportation
NJDOT-BEPR -New Jersey Department of
Transportation — Bureau of Environmental

Program Rcsources

LPA — Local Public Agency

NIDOT — BLLA- New Jersey Department of
Transportation — Bureau of Local Aid

PS&E — Plans, Specifications & Lingineer’s Estimate
QA/QC — Quality Assurance/Quality Control
RC/PM — Responsible Charge/Project Manager

RE — Resident Engincer

RFP — Request for Proposals

ROW — Right of Way

SOW — Scope of Work

Specifications — 2019 New Jersey Department of Transportation Standard Specifications for
Road and Bridge Construction

U.5.C. = United States Codes

Voucher — State of New Jerscy Payment Voucher
NIDOT - BLA — New Jersey Department of Transportation - Bureau of Local Aid
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1.0 Introduction

Federal Thighway Administration (FHHTWA) provides oppartunitics for Local Public
Agencies such as Little Ege Farbor Township to receive Federal Aid Highway
Program (FAHP or Federal Aid) funds through the New Jersey Department of
Transportation  (NJDOT) and  the associated regional Metropolitan  Planning
Organizational (MPQ). Litle Ege Harbor Township’s receiving Federal Aid funds are
responsible for administering their projects while meeting all Federal requirements.
The NJDOT-Bureau ol Local Aid, through its Stewardship Agreement with FHWA, 15
responsible Tor ensuring that cach Little Egg Harbor Township that receives FITWA
[unds, is adequately stalTed and suitably equipped to undertake and administer Federal
Aid projects. Little Ligg Harbor Township must provide the supervision and inspection
required to complete each project in conformance with the approved Scope of Work
(SOW), plans and specifications and ¢nsure that all Iederal requirements are met.
These requirements are set forth n:

Title 23 United States Code (U.8.C.) —Federal Aid Highways

e A0 USC- Brooks Act- Selection of Archileets and Engincers

o Title 40 1).8.C. - Public Buildings, Property and Works

e Title 23 Code of Federal Regulations (CFR) - Highways

e litle 48 CIR — Federal Acquisition Regulalions System

e Title 49 CFR -Transportation

e Title 49 CFR-Part 18 — Unilorm Administrative Requirements for Grants and
Cooperative Agreaments to State and Local Governments

e Lniform Act — Uniform Relocation Assistance and Real Property Acquisition

Policies Act of 1970, as amended. 42 USC 4601 and 49 CUR part 24 P01, 9] -

046

The purpose ol this documient is o provide Standard Procedures to be used by Little Lgg Harbor
Township for the Administration ol Federally Funded Transportation Projects [unded through
NIDOT-BLA (Burcau ol Local Aid).

2.0 Administrative Responsibilities of Little g Harbor Township and Responsible
Charge

Little Lgg Harbor Township must designate a Responsible Charge (RC/PM) for cach lederal aid
project by submitting a letter ol notification to the NJIDOT Local Aid Distriet Office. The RC/PM
must be a full-time Little Lgp Harbor Township employee as required by 'Title 23 CI'R 635.105(c).
In addition to being a “lull-time™ cmployee ol Little Egg Harbor Township, the person in
“Responsible Charge™ (RC) must complete the Rutgers CAIT Responsible Charge Training
Course and receive a Certificate of Course Completion. This Certification is valid tor a three (3)
year period. Responsible Charge candidates with an expired certilication must be reeertilicd by
completing a Responsible Charge I'raining Course and obtaining a new course completion
cerlification. The designated employee will be in “responsible charge™ of all phases of the Federal
Aid Project [rom project initiation to [inal payment and closcout. The RC/PM can be, il needed,
acting as responsible charge on more than one project, and dirceting Little Lgg Harbor ‘Township
personnel assigned o specilic projects. The RC/PM can work in conjunction with a Resident
Engincer but at a minimum, the RC/PM will be responsible Tor the administration and oversight
ol the following tasks:
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b.

m.

Administers project activitics, regarding cost, time, adherence to contract requircments,
design and construction quality and scope.

is aware of the qualifications, assignments and on the job performance of agency and
consultant staff at all stages of the project.

Reviews financial processes, transactions, and documentation to ensure that safeguards
are in place to eliminate the possibility of fraud, waste and abuse.

Either by Little Egg Harbor Township staff or with the support of a consulting
engineering firm, NJDOT-BLA and NJDOT Bureau of Environmental Program
Resources (NJDOT-BEPR), prepares and/or administers the disbursement of National
Environmental Policy Act (NEPA) documents and permits, and coordinates with the
correspondent agency, state or federal, involved in the preparation and filing of such
documents.

Provides review, comments, and final acceptance of all design documents.

Oversees Right-of-Way availability and acquisition during the design phase. Verifies
that any ROW acquisition follows approved NJDOT Right-Of-Way procedurcs and is
reviewed by Little Egg Harbor Township Counsel. Little Egg Harbor Township must
use Right-Of-Way procedures that are in conformance with the Uniform Act of 1970
and have been reviewed and approved by NJDOT Right-Of-Way.

Provides coordination with all public and private utilitics.

Reviews and concurs with the consultant’s construction bid review, analysis, and
recommendation. Requests further evaluation from consultant if the recommendation
is deemed incomplete.

Verifies that the Form CR-266, CR-272, CR-273, and CR-274 have been submitted to
and approved by NJDO'T Civil Rights prior to Award of Contract.

Prepares and submits a recommendation of award for approval and resolution of award
by Little Egg Harbor Township’s Governing Body or performs this task in accordance
with NIDOT BLA approved Little Egg Harbor Township procedures.

Works with Little Egg Harbor Township I.egal Counsel to request Contractor submittal
of all lepal forms and documents for the preparation of the contract from the contractor
for approval and resolution of award by Little Egg Harbor Township’s Governing Body
Agenda or performs this task in accordance with NJDOT BLA approved Little Fgg
Harbor Township Procedures.

The pre-construction meeting is scheduled, in coordination with NJDOT-BLA and
Little Egg Harbor Township, after the contract has been signed.,

Notice to Proceed is issued after the pre-construction meeting specifying the start date,
the duration of the project as per the specifications and the completion date.
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q.

L.

Along with the RIi, reviews and approves the Material Questionnaire and submits to
NIDOT-BLA. Reviews and approves any changes to Malerials and submits revised
Malterial Questionnaire to NJDOT-BLA.

Oversees Construction Contract Administration and Construction Inspection with
responsibility to pravide final decisions on all issues related (o the contract as
rccommended by the RE and/or design consultant.

Visits and reyiews the project site on a frequency appropriate to the complexity ol the
project and maintains a record of these visits.

Monitors the work zone safety and traffic control and provides comments and revisions
to the Resident Lngineer/Inspector for immediate action by the Contractor. Maintains
familiarity of day-to-day project operations, including project safety issues. Al a
minimum the RC/PM, requires and confirms that the Resident lngineer does a daily
check of the maintenance and protection ol traffic control 1o cnsure it is sel up as
established on the bid documents and requests the Contractor o resolve any non-
conformance issucs found.

Dircets project stafT, Little Egg Harbor Township or consultant, Lo carry out project
administration and contract oversight. including daily entrics documenting all project
work.

lnsures that the projeet receives adequate supervision and imspection to ensure that
work is accomplished in conformance with approved plans and specifications.

Verifies Source Documents related to material testing, material certifications, delivery
lickets, daily inspection report, DBE/rainee participation, projeet completion, praject
schedules, Buy America and Build America is strictly controlled by the Resident
Lngincer / Inspector (retained consultant or agency stafl). This is to be done under direct
supervision of the RC/PM to ensure that all records arc properly maintained for the
duration of the project. (See scetions 6.5, 6.6 and 6.7 for additional information on
Source Documentation)

Along with the Resident ngineer, monitors sampling/testing ol materials for
compliance with mandated requirements. Makes provisions Tor testing by certified
material testing {irm. Material used that does not pass required tests, will be rejected,
and shall be replaced at no cost to Little Egg Harbor Township.

Malkes and/or participates in decisions about changed conditions or scope changes that
require change orders or supplemental agreements. Immediately notifics NJDOT-BLA
of any changes to the project.

Maonitors contract lime, originally set by the contract documents by comparing the initial
construction schedule with progress schedules during construction. Requests for Time
extensions. will be evaluated, commented and/or approved and submitted o NJDOT for
acceplance as soon as the need for additional time is known.
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x. Dnsurcs that prime contractor is not executing pay items designated for DBE
Subcontractor, as approved by NJDO'T Civil Rights.

y. Follows NJDOT Civil Rights process for changing, replacing, substituting, and omitting
a DBE from the Projecl.

z. Along with the Resident Engincer, monitors and/or compleles necessary forms to
comply with Wage Rate Compliance and DBE/ training goals set for the project,

aa. Along with the Resident Engincer, oversees and verifics the ADA compliance
requirements of the project.

bb. Along with the RE, reviews payments requested by contractor. Submits invoices for
reimbursement to NJDOT-BLA as per the project agreement.

cc. Notifies NJDOT-BLA when construction is complete and arranges a final inspection.

dd. Reviews and submits all documents required for [inal payment and project closcout

ee. Monitors and rates the performance of the design and/or inspection consultants.
Submits rating to NJDOT-BLA.

An Organizational Chart showing Little Egg Harbor Township’s personnel associated with
Federal Aid Project administration, along with their duties, is included in this document (See
Appendix A).

3.0 Procurement of Professional Services — Consultant Selection (For Design &
Construction Management/Construction Inspection)

This section covers the procurement and administration of professional scrvices and consultant
selection for federally funded projects. Little Egg Harbor Township retains consultant services Lo
provide the following tasks, including but not limited to environmental, surveying, engineering
design, right-of-way, geotechnical, landscape design, construction management and inspection
services, and material testing.

Consultant services funded wholly or partially with FIIWA funds arc procured and administered
by Little Egg Harbor Township in accordance with 49 CFR — Part 18 — Uniform Administrative
Requirements for Grants and Cooperative Agreements o State and Local Governments. All
contracts for engineering and design services related to construction projects will comply with the
requirements of 23 U.8.C 112-Letting of Contracts and 23 CFR 172 — Procurement, Management
and Administration of Engineering and Design Related Services.

Little Egg Harbor Township must follow the requirements defined by the Brooks Act (40 U.5.C.),
for competitive negotiation/qualification-based Consultant selections as per the procedure listed
below:
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DLESIGN ASSISTANCLE PROGRAM

Please note- NIDOT-BLA may provide Design Assistance [or certain federally funded programs.
If offered, Design Assistance will provide full funding for the design of the project. The NIDOT-
BLA will solicit and rate proposals in compliance with the Brooks Act to establish a pool of
qualified design engineering consultants. Little Egg Harbor Township will choose a pre-qualified
consultant [rom this pool, and in conjunction with NJDOT-BLA request a SOW and cost estimate
(rom the sclected consultant. After the SOW is finalized and cost is negotiated, Little Ligg arbor
Township will ask NIDOT-BLA to request [ederal authorization funding for design.  This
authorization will provide funding for Preliminary Engincering, further authorizations for Final
Design and Construction Support Services will be made at the appropriate time. Once the project
receives federal authorization for the Preliminary Engineering phase, Little Egg Harbor Township
will enter into an agreement with the consultant and follow the procedures for awarding and
administering a consullant contract as stipulated in this manval,

3.1 Request for Proposals

DESIGN

Little Egg Harbor Township will adminisier and oversee the procurement of professional services
by preparing an REP for Design Scrvices. The REFP must be approved by NJDOT-BLA, and
include, but not be limited to the following requirements.

For cach design phase Little Ligg Harbor Township shall prepare a detailed scope ol work (SOW)
that includes the following, as a minimum:

Jis Description of the projeet location and existing conditions

2. Aclear, accurate and detailed description of the proposed project (SOW), technical
requirements, and qualifications of consultants necessary for the services to be
rendered. The SOW should detail the purpose and description of the prajeet,
services to be performed, deliverables to be provided, estimated schedule for the
performance of work and applicable standards, specifications and policies.

3. A listof the tasks to be included in the project, and a description of the work (SOW)
to be performed l[or cach of the tasks.

4., Pstimated project schedule by tasks using the critical path method, Bar Chart or
approved method as per NIDOT-BLA requirements.

5. Location Map

6. Mecthod ol payment must be cost plus lixed lee,
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» The Cost-plus Fixed Fee Method of payment reimburses the Consultant for
its direct and indircct costs (salary, overhead, dircet expenses) in addition
to a negotiated amount as a [ixed fee. The fixed fee rate will be calculated
in accordance with NJDOT methodology.

¢ Allowable costs include those directly associated with the specilic contract
as well as overhead costs, also known as their indirect cost rate.

o [ederally funded projects require that consultant contracts be
compliant with 48 CFR part 31 — Contract Cost Principles
Under the Federal Acquisition Regulations (FAR). 'This
federally funded project has NJDOT oversight, and to ensure
the consultant contract is compliant with FAR cost principles
when using federal-aid funds, only NIDOT approved
overhead rates will be used. Consultants that do not have
approved NJDOT overhead rates must be approved in
accordance with NJDO'T Procurement policics.

e The fixed fee calculated using NJDOT format and procedure
will be used for the purpose ol developing the cost estimate,
negotiating and making payment on the contract.

7.  Creation of a Proposal Submittal Checklist including but not limited to:
= (Copies of DBE certifications
¢ Proof of NIDOT approved overhead rates
» New Jersey Business Registration
e Statement of Ownership
= Non-Collusion Affidavit
s Acknowledgment of Receipt of Addendum -if required
e Checklist Signature Page
» lran form (DC-16)
* Russia Belarus form
e Byrd anti-lobbying certification-( contracts over $100,000.00)

8. Project Cost and Work Hour Estimate

o Little Fgg Harbor Township will create a cost estimate based on
tasks and work hours. The tasks listed in this form must match the
tasks described in the SOW.

e This estimate shall be used Lo negotiate costs

9. Rating and Evaluation

Little Egg Harbor Township will create a rating form and rating
critetia to be used to evaluate proposals. These documents will be
submitted to NJDOT-BLA for review and approval. Little Egg
Harbor Township will form a rating team of at lcast three individuals
who will use the approved rating forma and criteria to perform a
quality-based selection. (See below for full rating process)

Note: this section outlines the tasks and deliverables flor three phases of the NJDOT design
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process-Concept Development, Preliminary Engineering and Final Design. All phases may not be
necessary [or cach project

PHASES OF NIDOT DESIGN PROCESS

Concept Development Phase- 1l required

Conduct data collection, cvaluate deficiencies and identily latal flaws, evaluate planning
alternatives, coordinate with stakcholders, complete environmental screening, asscess Right of
Way, Utility and Access impacts, determine Preliminary Preferred  Alternative, identify
substandard design  elements, determine  environmental impacts and  document, prepare
construction cost estimate, and exceute the public involvement action plan.

Deliverables
Design Communication Report
Purpose and Need Statement
Preliminary Preferred Alternative
Fnvironmental Document Classification
Concept Development Report

Preliminary Engineering Phase

Coordinate with Stakeholders, conduet environmental analysis for PPA, initiate roadway
engincering, initiate structural engineering, initiate ROW and access, identily utility impacts,
prepare (inal design and construction cost estimate, exceute public involvement plan

Deliverables
Design communication report
Preliminary engineering repott
Approved environmental document
Approved design exception report
Cost estimate — [inal design and construction
Approved project plans

Final Desipn Phase

Complete roadway engineering. structural engineering, ROW, utility and access impacts,
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environmental process and prepare [inal design submission, exccute public involvement plan.

Deliverables
Design communication report
Environmental reevaluation and permils
Acquisition ol ROW
Construction contract documents

The construction support services tasks, if included, are but not limited to, the following:
» Bidding process and award of contract
= Attending pre-consiruction meeting
e Shop and/or working drawings reviews and approvals,

Note: The Design Consultant may be retained to perform construction

support services during the construction phase if the scope for these services
is included in the design solicitation.

Construction Management & Inspection (CM/CI)

Little Egg llarbor Township will administer and oversee the procurcment of Construction
Management and Inspcction services by preparing an RFP which outlines the tasks and
deliverables for the Construction Management/Inspection contract including but not limited to the
following:

s Detailed Scope of Work

¢ Construction Schedule

s Key Staff/Inspector Qualifications Requirements/Responsibilities
e Prior Similar Work Experience

o Deliverables

e Method of Contract Payment,

e Proposal Evaluation Criteria

Note: Additional CM/CI RFP requirements are included in Section 5 of this document.

3.2 Proposal Evaluation Process (Design & CM/CI)

Little Fgg Harbor Township will do the following:

e Preparc a rating form (Appendix C) that includes a list of the cvaluation factors
and their importance. This form will be provided in the RFP package and includes
criteria such as: experience of the Design or Resident Engineer and key staff,

11 |Page



expericnee with similar projects, location (proximity to project sile), past
performance, workload, capacity, technical approach, understanding of scope of
work, and project management plan, Proposal Evaluation Forms generally consist
of the similar criteria which can be modified to be more project specific. The
criteria selected from the list below shall be cited in the public solicitation as per
23 CFRP72.7Ca)(1)

o Prepare a rating guide (Appendix C) that provides guidance 1o the selection
committec on how to assign points for cach of the evaluation [actors,

e Prepare a detailed cost estimate, using a project cost work hour propoesal form that
is approved by the LAPM. showing project specilic tasks and workhours for the
professional services, o be broken down by the type of labor, direet costs, and
Consultant’s fixed fee and Overhead Rate for the defined scope of work.

o Submit the detailed RFP, the rating form, the rating guide, cost estimate and to
NIDOT-BLA [or their review and approval.

e Prepare a package of documents to be distributed to firms responding to the
solicitation for technical proposals along with a scparate cost proposal. These
documents- along with the advertisement- must be approved by NJDOT-BLA prior
o advertising for proposals.,

The Proposal Package includes

The approved RIFP,

o Anestimated project schedule using a Bar Chart or Critical Path Method
including milestones ineluding start date, duration and completion date,

o The evaluation form that includes the weighted evaluation factors and
their relalive importance,

a A cover letter containing instructions for submitting proposals including
the time and place for submission ol the proposals, the cost proposal and
the ESBE requirements. 'The requirement that the technical Proposal and
Cost Proposal are to be submitted in separate sealed envelopes will be
clearly stated in the RFP.

Advertisement for Consultant Services

Little Ligg Harbor Township advertises for technical proposals. The advertisement is placed in at
least two legal newspapers (1 local and 1 regional), for three consecutive weeks. Little Ligg Harbor
Township will provide at least 14 working days alter the last advertisement for the Consultant to
respond to the solicitation, A copy of the advertisement and dates will be (Tled at Little Egg Harbor
Township's offices unless requested by the Local Aid Distriet Office

The advertisement must include the following statement
s “Proposals are being solicited through a fair and open process in accordance with
NLLS.AL 19:44A-20.3, ¢t seq., and as such, contractors are exempt from the

limitations on making political contributions under that law. Further, for that
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reason, as well as because of language in the New Jersey's Annual Appropriations
Act, refusal to disclose campaign contributions otherwise required by N.J.S.A.
19:44A-20.3 ct seq. and 19:44A-20.25 et seq., will not adversely affect your
consideration for award.”

Evaluation of the Proposals and Consultant Sclection

Little I2gg | arbor Township receives the proposals at the designated time and place. A separale
sealed cost proposal is submitted as part of the proposal.

Proposals arc cvaluated and ranked independently by members of the Consultant Selection
Committee. The Consultant Sclection Committee shall consist of at least three individuals
including representatives of Little Egg Harbor Township.

All submitted proposals must be evaluated and ranked according to the evaluation criteria and
scoring process outline in the RFP. (Proposal Rating Guide is in Appendix C of this document)

The members of the Consultant Sclection Committee meet o discuss the rankings and, if
necessary, ask the top ranked Consultants to make an oral presentation.

The top ranked Consultant is selected, their cost proposal is opened, and negotiations take place
to ensure an acceplable project cost is reached.

Little Egg Harbor Township negotiates the Workhours with the selected Consultant using Little
Egg llarbor Township’s previously prepared cost estimate.. This is used as the basis for the
negotiation to arrive at a fair and reasonable compensation for the solicited services. Only work
included in the original advertised scope of services is incorporated into the contract. The
allowable costs include the direct costs associated with the specifics of the contract, the fixed
fee as well as overhead costs. Only NJDO'I' approved overhead rates can be used.

If a satisfactory ncgotiation cannot be reached with the number one ranked Firm, then cost
proposal of the number two Firm will be opened.

13 |Page



All other Cost Proposals are returned unopened after a successful negotiation process. The RC/PM
submits documentation of the Consultant sclection process to NJDOT- BLA for approval after the
sclection of the Consultant and negotiation of the cost proposal. This includes the following:

o sclected technical proposal

s the cost proposal

e DC-16 Disclosure of Activities in Iran

o Russia and Belarus form

s Byrd Anti-Lobbying form (contracts over $100,000.08)

o letter from the sponsor supporting the selection, stating that the consultant and any
subconsultants are not debarred and requesting, federal authorization.

Afier receiving written authorization from NJDOT- BLA, Little Figg Harbor Township executes a
contract with the Consultant [or the amount authorized.

3.3 Award of Consultant Coniract

The RC/PM recommends the award ol contract 1o the selected consullant to the governing body
of Little Egg Harbor Township alter receiving written authorization from NJDOT-BLA.  Little
o FHarbor T'ownship passes an award resolution for the amount authorized.

3.4 Federal Apreement for Design Services

Little Fag Harbor Township exceutes a project specific Pederal Aid Agreement (FAA) with
NIDOT, this agreement allows lor payment of federal funds 1o Little Fgg Harbor Township.

NIDOT-BLA prepares and submils to Little Lgg Harbor Fownship a Federal Aid Agreement for
signatures by Little g Harbor Township authorized official and clerk. This agreement allows
for reimbursement ol costs and includes the terms ol the contract between Little Lige Harbor
Township and the NIDOT. Little Ligg Harbor Township returns four(4) copies of the originally
sioned agreement along with four (4) copies of a signed resolution (hat states the amount of the
agreement, the agreement number and designates the authorized official and the clerk to sign the
agrecment.to NIDOT-BLA.

Please note- if Little gy Harbor Township requires additional signatures on agreements, the RC
will inform the LAPM and ask that additional names and titles be added 1o the agreement signature
page.

NIDOT-BLA will eirculate the agreement for execution by the Department and returns one copy

to Little Egg Harbor Township upon exceution. No work can be done until this agreement is
fully executed.

3.5 Consultant Contract Administration and Monitoring (Desipgn or CM/CH)

Little Bgg Harbor Township monitors consultant work throughout the contract assigning a lull-

time employee as Responsible Charge, who schedules a kickolT meeting with the consultant and

representatives [rom NIDOT-BLA and NIDOT-BEPR (if required) o discuss the lfollowing:
a. Scope of Work
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b. Sub - consultants
¢. Project schedule
d. ESBE/DBE compliance
e. Specifications, requirements, and guidelines
[. NEPA/CEnvironmental process
Change orders
h. Payment procedures
i.  Alfected agencics

The RC/PM schedules monthly progress meetings with the consultant to discuss the project
progress and any Little ligg llarbor Township comments on the progress plans and
specifications.

The RC/PM reviews the monthly payments submitted by the consultant to ensure the costs are
consistent with the contract terms and progress of the consultant’s work.

The RC/PM reviews ESBE/DBE goal compliance along with the consultant progress schedule
and makes monthly payments to the consultant based upon approved invoices submitted.

The RC/PM submits invoices for reimbursements to NJDOT-BLA monthly or al minimum
quarterly or as requested. The invoice package includes:

a. Copies of the consultant invoices

h. Proof of payments

¢. Project progress schedule and description

Narrative description of work performed during the payment period and any difficultics or delays
encountered include:

Design Consultant:

1) comparison of actual accomplishments to the goals established for the payment
period;
2) comparison, by tasks, of costs incurred with amounts budgeted, and;

Design or CM/CI Consultant:

3) comparison, by task, of work performed compared to the schedule, including a
percentage of the total work completed. This requirement can be met by including
a bar chart showing schedule timing and actual progress.

4) Copies of contract compliance documents as completed for the voucher
payment period by the Resident Engineer that is designated by Little Egg
Harbor Township, a complete set of which shall be furnished by the State at
kickofT and/or preconstruction meetings

DESIGN PHASE

The consultant, under the supervision of the RC/PM, prepares documents for the appropriate
design phase. This may include such documents as information for the environmental document,
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plans, specilications, and engincer’s cstimate (PS&l). ‘The RC/PM reviews the documents
produced in each design phase and provides comments to the consultant. The consultant revises
the documents and submits all revisions back to Little Egg Harbor Township for record; copies of
the submittals arc submitted to NJDOT-BLA (or review and approval.

Preliminary Enginccering

Environmental document- the RC submits the following to NJDOT-BLA for review, il acceptable
the LAPM will submit the CIED package to NJDOT-BEPR and request completion of the CED:

o Preliminary plans

o CED form, with [irst two sections completed

s location map,

= one page SOW

¢ Documentation of public outreach and support

Onee the environmental document is approved Little Egg Harbor Township will submit the
fallowing to the LAPM

a, Preliminary Plans

h. Engincer's Listimate

¢. Preliminary Design Report

d. Design Communication Report

These documents along with the approved Environmental Document will be used Lo request
Final Desizgn Authorization

Final Design

The following documents are required [or construction authorization- Please note -there will be
an initial review and a final review by NJDOT-BLA:

a. Vinal Plans and Specilications

b. Environmental Re-evaluation

¢.  LEngincer’s Construction listimate (no older than 30 days from the
time of submittal)

d. Design exception (if applicable)

¢. Project Schedule

f. DB and Trainee forms

. Construction schedule/bar chart/CPM Schedule

h. Design Certification

i Right of Way Certilication®

j. Uility Certilication

k. Permit Certilication with copies of the permits (il applicable)

[, Railroad Certification

m. Advertising assurance letter

n.  Funding assurance letter

0. Response to NJDOT comments
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*Any nced for right-of-way, as determined by the design consultant, will be processed in
accordance with NJDOT-BLA and NJDOT Right-Of-Way Guidelines for Federally Funded
Projects procedure and the Uniform Act. A right-of-way approval must be obtained from
NIDO'T' Right-Qf-Way Office to be included in the construction authorization package along
with the ROW certification from Little Egg Harbor Township. Little Egg Harbor Township’s
ROW procedure must be approved by NJIDOT ROW before any ROW wark is done.

For projects with estimated construction costs of $12.5 million or more, Little Lgg Harbor
Township in accordance with N.J.S.A. 52:15C-10, notifies the Office of the State
Comptroller as early as practicable, but not later than 30 days before advertisement.

Little Egg Harbor Township will receive a letter from NJDOT-BLA approving the Final
PS&E submission. Once the project is authorized by FHWA and NJDO', Little Egg Harbor
‘Township receives a written authorization to advertise for construction along with the
funding agreement [rom NJDOT-BLA.

3.6 Consultant Evaluation

Little Egg Ilarbor Township evaluates the Consultant’s performance at the completion of the
contracts for design services, construction support services, and construction inspection services.
The evaluation also evaluates the overall project design.

Little Egg Harbor Township evaluates the Consultants on:
a. Adherence to schedule,
b. Quality of work and
¢. Project Management.

Little Egg Harbor Township evaluates the consultant performance once cach contract is
completed. (The Consultant Evaluation Form is included in Appendix D). Little Egg Harbor
Township holds the consultant liable for any crrors and omissions resulting in construction
increased cost.

The Consultant evaluation is recorded on forms prepared by Little Egg Harbor Township team
under the supervision of the RC. The forms include the evaluation categories, the weight of cach
category, and the cligible rating for each category. Guidelines are prepared for rating of each of
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the categorics to provide a consistent rating.

l'or the design service phase, the RC/PM rates the Consultant using the information from the
wrilten log of the Consultant performance developed by the RC/PM during the design phase of
the project.

I‘or the construction support services area, the RC/PM may rate the Design Consultant based on
the writlen log developed by the RC/PM during the construction phase and on information
received from the Resident Engincer and Inspectors.

For the construction inspection services phase, the RC/PM rates the Consultant based on
observations and partly on the written log developed by the RC/PM during the construction phase.

Little Eeg Harbor Township prepares an evaluation of the overall quality of the design project
detailing any major design issucs,  Little Egg arbor Township RC/PM reviews and signs the
cvaluation forms and discusses the evaluation with each Consultant.

Iittle Egg arbor 'T'ownship keeps records of consultant selection and executed contract on file

for a minimum ol seven years [ollowing submittal of final invoice to NIDOT-BLA.

4.0 Advertisement and Award of Construction Contracts

e The RC/PM will send NIDOT-BLA a schedule of advertisement, anticipated bid date, start
date Jor construction, construction duration, construction completion date and a current
construction Bar Chart or a Critical Path Method Schedule, prior to advertisement.
NIDOT-BLA must review and approve the Advertisement language. Upon approval, Little
FEgg Harbor Township will advertise the project lor construction bids within 60 days from
the date of the Construction authorization letter from NIDOT-BLA.

s Lhe construction items and guantities must be the same as the final plans, spees and
estimate as submitted with the authorization request. Any modilications to the construction
items and quantitics will require NJDOT-BLA and FHWA’s prior approval and
authorization belore advertising [or bids.

The RC requests advertisement of the project from the Governing body per Little Egg Harbor
Township procedures.
The project advertisement is published once a week lor three consceutive weeks in two legal

newspapers (1 Local and | Regional), Little igg Harbor Township allows a minimum of 10
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working days after the last date of advertisement prior to receiving bids. Copies of all
advertisemnents and a certification from the newspaper must be submitted to the NJDOT-BLA.

The start date, number of days lo complete the project and a completion date will be specilied in
the project specifications with provisions for liquidated damages as per NJDOT 2019 Standard
Specifications for Road and Bridge Construction section 108.20.

A pre-bid Conference may be scheduled by Little Egg Harbor Township to answer questions about
the construction of the project.

Note:

if bidders are to be pre-qualified by Little Egg Harbor Township, Little Egg Harbor

Township will follow the requirements of NJSA 40:11-25

Little Egg Harbor Township will place the following language into the construction bid

solicitation:

“Proposals are being solicited through a fair and open process in accordance with
N.J.S.A. 19:44A-20.3, ct scq., and as such, contractors are exempt from the
limitations on making political contributions under that law. Further, for that
reason, as well as because of a language in the New Jersey's Annual Appropriations
Act, refusal to disclose campaign contributions otherwise required by N.LS.A.
19:44A-20.3 et seq. and 19:44A-20.25 et seq., will not adversely affect your
consideration for award.”

The Disadvantaged Business Enterprise goal is__%. These requirements arc indicated in
Federal Attachment No. 1 in the bid specifications.

The number of Training Positions will be ‘___* where feasible consisting of at least
Apprentices and " 'I'rainees (Total Trainees llours = ___). These requirements are
In Federal Attachment No. 2 in the bid specifications.

Ll 7

Please note the bid documents must include wage rates from the US Department of Labor
and NJ Prevailing Wage rates.

o The prevailing wage rates determined by the United States Secretary of Labor and
the New Jersey Department of Labor must be used unless the prevailing wage rate
prescribed for any craft by the United States Sceretary of Labor is not the same as
the prevailing wage rate prescribed for that craft by the New Jersey Department of
Labor, pay the higher rate.

o General wage determinations issucd under Davis-Bacon and related acts, published
by US Department of Labor, may be obtained from the Wage Determinations online
website at https://sam.gov/scarch/?index=dbra&sort Sclect state, Little Egg Harbor
Township and construction type heading: HIGHWAY where the Project is to be
performed then click Scarch.

o Statc wage rates may be obtained {rom the New Jersey Department of Labor &
Workforce Development (Telephone:  609-292-2259) or by accessing the
Department of Labor &  Workforce  Development’s  website  at
https://www.nj.gov/labor/wagehour/wagerate/prevailing wage determinations
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html. The State wage rates in effect at the time ol award arc part of this Coniract,
pursuant to Chapter 150, Laws of 1963 (N.J.S.A. 34:11-56.25 et seq.).

o I an employee of the Contractor or subcontractor is paid a rate of wages less than
the prevailing wage, the Department may suspend the Work, and declare the
Contractor in default.

The Wage Rates from the above listed websites must be downloaded not more than
ten (10) days prior to advertisement and inserted into the final bid specifications.

Little Egg arbor Township will receive the bids at the time and place specified, and verifies the
required documents shown on the Bidder's cheeklist are included in the hid proposal at the bid
opening. The RC is also present al the bid opening. The bid opening is documented by the RC.

Alter legal review the Authorized representatives of Little gg Harbor Township provide the RC
with copics of all responsive bids proposal packages afier the bids are opened and read (o the
public. The responsive bids are emailed 1o NJDOT-Clivil Rights for their review and approval with
acopy o NJDOT-BLA., See Pre-Award of Contract -Civil Rights Approval for procedure (below).

The RC provides a copy of the bids which meet Little Egg Harbor Township and NJDOT
Civil Rights requirements listed below under Pre-Award of Contract to the consulting lirm
retained to perform construction support services, requesting a bid analysis (o ensure that
bids are balaneed. This analysis shall be prepared in accordance with the FHWA’s
Guidelines on Preparing Engineer's Estimate, Bid Reviews and Fvaluation, dated October
i 2021 {Formerly T5080.4}
http://www.thwa.dot.gov/programadmin/contracts/tasS08046.pdf.

The consultant makes recommendation and notes any discrepancies, the analysis will be
reviewed by the RC and submitied to NJDOT-BLA.

4.1 Pre-Award of Contract- Civil Rights Approval

Little Egg Harbor Township’s bid solicitation package will state that bidders must
submit the following forms cither at the time of bid or within 5 days atter bid opening:

e A completed and signed Form CR-266 — Schedule of DBI/ESBE/SBE
Participation listing cach DB firm being used 1o meet the Contract goal.
FForms can be downloaded from:
hitp//www state,nj.us/transportation/business/civilrights/forms.shtm. Revisions to
the CR-266 will not be aceepted alter its initial submission and prior to award of
the Contract. (A statement that all Torms can be downloaded from the site location
above will be included in the Specifications and Bid Advertisement)

= A completed and signed Verification of DBE/ESBLE/SBLE Firm (Form CR-273) Tor
cach 1irm listed on the CR-266 to demonstrate direct written conlirmation from
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each DBE firm of willingness to participate on the Contract, confirming the kind
and amount of work that was provided on the Contractor’s CR-266. This form must
be completed in its entirety and signed by cach DBE firm.

e A completed and signed DBE/ESBE/SBE Regular Dealer/Supplier Verification
(Form CR-272) for all Regular Dealers/Suppliers listed on the CR-266 form, if
applicable. This form must be completed in its cntirety and signed by cach DBLE
firm.

o A completed and signed DBE/ESBE/SBE Trucking Verification (Form CR-274)
for all DBL trucking firms listed on the CR-266, if applicable. This form must be
completed in its entirety and signed by each DBE firm.

s Documented evidence of good [aith cfforts if the bidder’s commitment shown on
the CR-266 fails to equal or exceed the contact DBI goal.

Immediately after the five day Civil Rights document submittal period following the bid
opening, Little Fgg Harbor Township will verify that all forms have been submitted and
email to the Local Aid project manager as well as ce. DOT-CR. Verifications@dot.nj.gov
the following:

e The above noted forms submitted by each bidder.
e A list of all responsive bidders as determined by Little Egg Harbor Township’s
[.egal Department in the order of lowest bidder to highest bidder.

Note - If the Department (NJDOT) determines that the apparent lowest responsive Bidder has failed
to commit to meet the Contract DBE Goal and made adequate good faith efforts to do so, Little
Egg Harbor Township must, before awarding the Contract, provide the Bidder an opportunity for
Administrative Reconsideration. Little Egg Harbor Township, in conjunction with the NJDOT, will
start the process of Administrative Reconsideration. Administrative Reconsideration will fallow
the process shown in the 2019 Standard Specifications Section 102.13.01(3) Bidders Pre-Award
Requirements.

Iirms listed on the CR-266 will not be counted toward the Contract DBE goal unless
completed and signed CR-273 form(s), and applicable CR-272 and CR-274 form(s) are
submitted to Little Egg Harbor Township within the 5 days after bid opening.

NJDOT- Civil Rights will review the submitted forms and if the apparent lowest responsive
bidder meets the Contract DBE goal, will issue an approval to the NJDOT-BLA Projeet
Manager. Little Egg [Harbor Township will then be notified that they can proceced with the
award of this project.

Little Egg Harbor Township MAY NOT AWARD A CONTRACT PRIOR TO THE
DEPARTMENT’S APPROVAL AS PER SECTION 102.15 “DISQUALIFICATION
OF BIDDERS” IN THE PROJECT SPECIFICATIONS CONSISTENT WITH TIIE
FOLLOWING:

s [ailure to submit CR-266 completed and signed with CR-273, applicable CR-272
and CR-274 signed and completed at the time of bid or within 5 days after bid
opening will be considered as non responsive bid, and bid will be rejected. No
corrections or editing will be allowed after the forms are submitted.

e Ifthe submitted CR-266 form does not meet the contract DBE goal, the bidder must
submit at the time of bid or within 5 days after bid opening documentation of “good
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(aith effort”. Submittal of such information does not imply NJDOT-Civil Rights
approval. NJIDOT-Civil Rights has sole authority to delermine whether the
contractor is meeting the contract DBE goal or made adequate good faith cfforts to
do s0.

4.2 Award of Contract

e Little Egg Harbor Township will award the construction contract within 4 months of the
date of the authorization to advertise notification from NJDOT-BLA. Little Egg Harbor
Township understands that failure to award construction within 4 months of NJDOT-
BLA’s letter may result in the withdrawal of Tunding. Withdrawal ol funds may require the
project to be reprogrammed by the MPO and rescheduled  for approvals in the
Transportation Improvement Program (11P) and Statewide Transportation Improvement
Program (ST11) and reauthorization of funds by FHWA. This could result in significant
project delays.

e Upon award ol construction contract, Little Egg Harbor Township will submit the
following to NJDOT-BLA for the coneurrence in the award of construction contract:

a. Certilicd copy of the bid summary

b, Original resolution ol award

¢ Aflfirmative Action approval letter for Prime & Sub-Contractors approved by
NIDOT- Civil Rights

d. Byrd Anti-Lobbying Amendment Certification (contract over $100,000.00)

¢ ran form DO-16

[. Russia/Belarus form

o Allidavits ol advertisements

h. Writlen verification that contractor and/or subcontractors are not on the debarred list

i Record of Bid opening

i. Copy of Construction Contract Award Letter to Contractor

k. Non-collusion aflidavit

NOTE - Little Egg Harbor Township may jeopardize Federal Funds if Little Egg Harbor
Township enters contract with prime contractor without Award Concurrence from
NIDOT-BLA or without the approval of NJDOT-Civil Rights.

[ the bids are rejected for any reason, NJDOT-BLA will be notificd in writing, explaining the
reason(s) the bids were rejected as per 23 CFR 635,114, The 'ITWA must be notifed by NIDOT-
BLA of rejection ol bids prior to Little Egg Harbor Township re-advertisement ol the project.

Once approval [rom NIDOT Civil Rights is received and the bid analysis is accepted by NIDO'T-
BLA, Little Iigg Harbor Township contacts the selected construction company and requests the
necessary legal documents for the award of contract. Onee the legal documents are submitted, the
contract is scheduled to be presented before Little Egg Harbor Township Governing Body lor
adoption ol Resolution to approve award the contract as per Little Egg Hacbor Township process.

Per Little Lgg Harbor ‘Township process, Little Ligg Harbor Township prepares a contract to bhe
sipned by authorized representatives of both Little ligg Harbor Township and the lowest
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responsible bidder after Little Lgg arbor Township receives a letter of concurrence of award from
the NJDOT-BLA.

A copy of the contract between Little Egg Harbor Township and the contractor must be submitted
to NJDO'T-BLA prior Lo the pre-construction meeting.

For sub-contracts between the prime contractor and any sub-contractors the DC-18 — Sub-
Contractor Agreement -must be submitted by the prime contractor to Little Egg Harbor Township
at least 20 days before the anticipated start of work by the sub-contractor. DC-18"s must be
submitted to NJDOT-BLA at least 10 days before the start of any anticipated work. NJDOT-BLA
must approve the DC-18 before any sub-contracting work can be done.

4.3 Federal Agreement - Construction

NIDOT-BLA will provide the Federal Project Agreement to Little Egg Harbor Township at the
time of Construction Authorization (under scperate cover letter)

Little Egg Harbor Township will provide the following to NJDOT-BLA;
e Within 45 days of receiving the agreement, Little Egg Harbor Township will provide Four
(4) original signed and sealed copies of the Agreement along with Four (4) signed/sealed
Resolutions for execution by the NJDOT,
NOTE: No rcimburseable work can be performed until the project agreement is executed by the

NJDOT. Little Egg Harbor Township understands that ailure to follow all Federal requirements
may result in the loss of Federal reimbursement.

5.0 Construction Project Management

Title 23 CFR 635.105 specifies oversight requirements for locally administrated federal aid
construction projects, which mandates a full-time employee to be in responsible charge of Federal-
Aid construction projects. ‘The RC may work in conjunction with a consulting company providing
Construction Management and Construction Inspection Services outlined by the RFP as described
in Section 2 of this document.

In accordance with 23 CFR 635.105, a full-time Little Egg Harbor Township employee will be
designated to be the “Responsible Charge” for cach federally funded project. This protocol will be
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required and applied even when consultants are providing design/contract administration/ or other
engineering services on the project. Sce Scetion 2 of this document for the duties of the RC/PM.

5.1 Construction Inspection

Title 23 CFR 635.123 requires projects receive adequate supervision and detailed construction
inspeetion Lo cnsure construction is completed in conformance with the approved plans and
specifications. All activities delincated in this Scetion are 10 be done by in house inspectors or the
consultant selected for Construction Inspection Services as Resident Lngineer/Inspectors, under
the supervision of the RC/PM, who will request revisions or additional information as needed.

The RIVInspector provider is required to ensure that the project is in compliance with all Federal
and State Regulations during the life cycle of the project. The penalty, in dellar amount, imposed
by NIDOT or FITWA for any loss of revenue due 1o lack of vigilance will be recovered [rom
Construction Inspection Firm. This provision will be included in the Construction Inspection
Contract.

Please note-The Resident Engincer and any Inspectors musi provide proof of attendance al the
Ruteers/CAIT course Highway Inspection Procedures for Federal Aid [lighways prior o the
starl of construction.

During or following the preconstruction meeting, Little Bgg Harbor Township will issue a written
Notice to Proceed 1o the contractor,  Unless otherwise noted, the date of the Natice to Proceed
will be the start date of the projeet and will include the duration of the project and the calendar
date construction must be completed. The contractor must fully complete the project within the

specilied timelrame in (he contraet documents and the Notice Lo Proceed.

Attendees of the pre-construction meeting will be the RC/PM, Contractor, construction inspection

consultant, the design consultant, police, utility companies, local representatives, NJDOT- BLA,
and NJDOT Civil Rights. The Tollowing items, at a minimum, will be included in the pre-
construction meeting agenda:

a. Project Description
h. Key personnel
¢. Construction schedule
. Utilities
¢, Maintenanee and protection ol trallic
[ Sub contactors- DC-18A (Approval 1o sublet)
g, Hems of Construction
h. Progress meetings (requency
i.  Material Questionnaire
j. Change Orders
k. Material sampling requirements
I, Certilicates of compliance lor all materials
m. Buy America requirement- Tron and Stecl
n. Build America material requirements-construction materials
0, DB goal and requirements
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p- Trainee Goals & Requirements

g. Civil Rights, Title VI and Sexual Harassment Policies (Posters)
r. Source documents for verifying and documenting all work

s. Invoicing

. All other federal guidelines and requirements

u. Final inspections

A NIDOT-BLA and a NJDO'T-Civil Rights representative will discuss the Federal Project
Requirements and will describe their role in checking for compliance with all requirements,
additional federal forms will be provided to Contractor, the Resident Engincer and the RC.

Forms, Civil Rights/Affirmative Action, Doing Business (state.nj.us)

No construction work shall be allowed on the project before the Federal Aid agreement is executed
between the NJDOT and Little Egg Harbor Township, a pre-construction meeting is held, the
progress schedule is approved, the field office has been established (if required), and the right-of-
way limits, limits of the construction, environmentally restricted arcas have been laid out and all
environmental agencies that issued permits have been notified. The Resident Engineer under the
supervision of RC/PM, will schedule, create agenda, maintains notes and records related to
progress mectings. Progress meetings will be arranged as often as necessary.

The Resident Engineer and RC/PM reviews all the items submitted by the Contractor such as but
not limited to material questionnaire (DC-2891), list of Sub-contractors, affirmative action plan,
list of DBE Firms and other subcontractors, project work schedule, list of the emergency contact
telephone number, material certifications, list of suppliers and mix design reports.

Little Egg Harbor Township, in executing the inspection of the project, will use the 2019 NJDOT
Standard Specifications, the approved project Supplementary Specifications, NIDO'T Standard
Roadway Construction, Traflic Control and Bridge Construction Details, the MUTCD and the
project plans, The field inspection team will accurately maintain records during construction
including daily inspection reports, engineer’s diary, material delivery tickets, material
certifications, material questionnaires DBE requirements, material testing results and Buy
America/Build America Certification.

All activitics on the project are documented in the daily inspection reports using NJDOT Daily
Inspectors Report Form (DC-29, DC-144 or approved equal) and an Item Summary Sheet. The
inspections report is supplemented with field notes that includes measurements (length, width,
depth, slope), calculations (arca, volume, weights), sketches, a statement of compliance with the
plans and specifications, any field changes, comments, delivery tickets that must be received and
initialed by the inspector before placement. The RE will ensure that testing of materials is properly
conducted and documented in the project files and referenced in the daily reports. The inspection
reports are signed and dated and reviewed and initialed by the RE. (sce Section 5.2 for more
detail).

The Resident Engineer will use the summary of pay items (DC-70 or equal) to verify and negotiate
the contractor’s payment request and to develop the monthly payments and submit them for
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review to the RC/PM.

The inspection team perlorms wage rate inspection using the required forms including Form DC-
126 and verifies that the prevailing wage rale requirements ol 23 U,S5.C, and 40 USC the Davis-
Bacon Act and/or NJ Prevailing Wage are met.

The inspection team and RC will make sure that all the environmental commitments and/or permit
requirements are met. They will also verify that all required Civil Rights notices are posted al a
location visible at the project site and documents this in the daily inspection reports.

The maintenance and tralTic control plan impacting work zonc and pedestrian salety must be in
compliance with the MUTCD and reviewed by the resident engincer on a daily basis. The
Contractor will be immediately notificd to correet any discrepancies to the approved plan or
supplement accordingly. A record of this daily inspection must be included on the daily report.
The inspection team shall ensure that all the pedestrian facilities constructed in accordance with
Scetion 504 of the Rehabilitation Act of 1973 and Title Il of the ADA Act of 1990 and in
accordance with AASHTO standards and Americans with Disabilities Actl, Accessibility
CGuidelines (ADAAG).

The inspection team, under RC/PM supervision, monitors and requests corrections from the
Contractor as needed of the progress schedule, Contractor payments and contract completion to
make sure [ull adherence to the approved schedule and specified contraet time.

The inspection teaim shall monitor and verily that the DBE/ESBLE poals identilied m the bid
documents on the approved Form CR-266-Schedule of DY Pacticipation for the project are mel.
The inspection team verilies and ensures that the work to be performed by DBIE Sub-contractors
is being perlormed by the  approved DB Fiems listed on the Form CR-266. The Resident
Engineer will use the daily reports o document the on-site monitoring,

Any changes to the DBE Goals or Contractors must be submitted ta NJDO'T on revised Form
(CR-266) lor approval. Scction 108.01 ol the NJDO'T specilications must be [ollowed,

The RC/PM submits to NIDOT the [ollowing documents monthly and/or with Partial Payment
Request (Invoice):

g, Porm NDC-126 - Wage Rate Inspection

b. Form DC-127- Monthly Summary of Contractors Payrolls

¢. VForm 347 Statement of Compliance and Certilied Payrolls

d. Form CR-267 -Monthly Report, DBE Utilization

e Proof ol payment to all subcontractors (121.-72)

I Cancelled cheeks as prool of payment lor DB subcontractors

The RC/PM and the RE ensures that the Contractor and his sub-Contractors submit the CC-257

clectronically each month. Copies shall be submitted to NIDOT-BLA Office with cach payment
voucher,

5.2 Source Documentation

Little Fpe Harbor Township complies with Title 23 CFR 635.123 to provide for adequate
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assurance that the quantitics of completed work will be determined accurately and on uniform
basis. All related source documents upon which payment is bascd must be matter of record, as
basis for the determination of acceptable pay quantities and monthly payments to the Contractor.
‘I'he means and methods consisting of notes and/or daily reports for the documentation of length,
width, depth and slope, calculations of area, volume, weights, sketches must be presented by the
Resident Engincer, assigned to the project to protect the public interest and to ensure that the
number, size, and characteristics of what being delivered match the plans/spees. The following is
a list of the documents and procedures normally accepted as proper source of documentation:

a.
b.

Delivery tickets are received initialed by inspector prior placement of materials
Testing of materials is documented in the project files and referenced in daily
inspection reports.

Form DC-29 (or DC-144 or approved cqual) is used for daily inspection reports
and all instructions on the DC-29 are followed. Inspection reports arc
supplemented with field notes, pay quantity summaries and photographs that tic
the work being done to the plans, specifications and related contract documents
http://www .state.ni.us/transportation/business/localaid/documents/IDC29
[nspection reports are signed and dated by the inspectors.

The Resident Engincer reviews and initials the daily inspection reports.

The Resident Engineer prepares a summary of pay quantitics based on the daily
inspection reports

The Resident Engincer uses the summary of pay items to develop periodic pay
estimates for the RC/PM. The summary of pay items must be used for comparison
and negotiation of the Contractor payment request. The RC/PM must ensure
proper payments are being made in accordance with the contract provisions. Upon
acceptance of the negotiated Contractor payment, a voucher request will be
forwarded to Little Egg Harbor Township for Contractor payment as per Little

Egg Harbor Township process.

The Resident Engincer reviews and verifies that all prevailing wage rate
requirements have been met and are documented in the project files.

NEPA and all environmental commitments and/or permit requirements must be
met and documented in the daily inspection reporls.

All pedestrian facilities must be constructed or reconstructed in accordance with
the American with Disabilities Act (ADA) of 1990; Section 504 of the
Rehabilitation Act of 1973; 28 CFR 35.151 (i) and NJDOT Standard Construction
Details.

DBE and trainee requirements are monitored and enforced to ensure compliance
with 49 CFR 26; the contract plans, specilications and related contract documents.
(see Section 5.4)

Buy America/Build America certifications are received by the inspector at the
time of delivery (sec Scction 5.3

53 Buy America/Build America

Buy Amecrica
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Steel or iron products including application of coating permanently incorporated into federal-aid
projects must be manufactured in the United States as per Title 23 CFR 635410 requirements.
These requirements apply to the entire [ederal-aid project. There is no exemption [or steel and

iron purchased with other than federal funds. Minimal use of forcign steel or iron is permissible if

the cost of such materials does not exceed one-tenth of one pereent of the total cost or $2.500,
whichever is greater.

The RC/PM will ensure that the Resident Engincer and Inspector are aware that the Buy America
Certification must be provided at the time of material delivery. No steel or iron will be
incorporated into the project without a signed Buy America certification, The certification must
be properly labeled as per project specific, and be current, dated, signed, and notarized, and
specific to the materials at hand and should be received at the time of delivery or prior to steel/ivon
malerial is installed. The certification must be printed on the supplicr letterhead. This must be
documented in the daily inspection reports,

The Resident Vingineer will maintain a log of all iron and steel placed on the project; permanently
incorporated, temporary, and temporary but must remain in place including stay in place forms,
temporary sheeting lell in place by the Contractor.

Build Amernica

Insure all construction materials are manulactored in and manufacturing processes oceurred in
the United States. Construction materials includes an article, material, or supply - other than an
item of primarily iron or steel: a manufactured product; coment and cementiious materials:
aggregates such as stone, sund, or gravel; or aggregate binding agents ov additives — that 15 or
consists primarily of nonferrous metals, plastic and polymer-based products (including PV,
composite building materials, and polymers used in fiber optic cables), glass (including optic
glass), lumber or drywall. Items that consist of two or more of the listed materials that have been
combined through a manufacturing process, and items that include al least one of the listed
materials combined with a material that is not listed through a manufucturing process, should be
treated as manufactured products, rather than as construction materials.

Precast Concrete Steel and Concrete Pipe Certification of Compliance. For precast conerete and
concrete pipe items, a Buy America Compliance Plan is required to confirm that the material
meets the Buy America requirements and the Infrastructure Investment and Jobs Act ("TLAT),
Pub. .. No. 117-58, which includes the Build America, Buy America Act ("the Act™). Pub. L.
No. 117-58, §8 70901-52 as specitied in Scction 106.03 of the NJDOT specifications. The
Materials Engineer (ME), Little Egg Tarbor Township approved representative or equal, will
periodically audit compliance with the program at the precast plant. [f the precast conerele item
is not inspected by ME, submit a Certification of Compliance for the precast conerete itcm as
required in Scection 106.07.01. When a Certification of Compliance is submitted, ensure that the
Certification of Compliance contains a statement that the reinforcing steel used in the precast
conerete item complics with the Buy America requirements and the Infrastructure lnvestment
and Jobs Act (“TITA™), Pub. 1. No. [ 17-538, which includes the Build America, Buy America Act
(“the Act™). Pub. L. No, 117-58, §§ 70901-52 as specilied in Section 106.03.Certilication lor
Construction Materials. For construction materials, a Buy America Compliance Plan is required
to conlirm that the material meets the Infrastructure Investment and Jobs Act (“TLIA™), Pub. 1.
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No. 117-58, which includes the Build America, Buy America Act (“the Act™). Pub. L. No. 117-
58, §§ 70901-52 as specified in Section 106.03. When a Certification of Compliance is
submitted, ensure that the Certification of Compliance contains a statement that the construction
materials used complies with the Infrastructure Investment and Jobs Act (“[1JA™), Pub. L. No.
117-58, which includes the Build America, Buy America Act (“the Act™). Pub. |.. No. 117-38, §§
70901-52 as specified in Section 106.03,

54 DBE/Trainee Compliance

The RC/PM and the Resident Engineer must continuously monitor DBE and Trainee participation
to verify compliance with the approved DC-266. The RC and RE also monitor and perform
Commercial Useful Function reviews as the project progresses and are responsible for ensuring
the DBE contract goals will be met at the time of project completion. Under the supervision of
the RC/PM, the Resident Engincer is responsible and maintains a separate file for:

i.

Verification of Recommendation to Award memorandum and the schedule of
Participation DBE Form CR-266, to determine status of Sub-contractors 1o
monitor for compliance.

During the Contracl, monitors true participation by comparing DBE goal
commitments against Request lor Approval to Submit Form DC-18; also, cross
check the daily reports with each affected Form DC-18, the Recommendation
to Award and the Utilization of DBL/SBE Monthly Report Form CR-267.
Ensurcs all DBEs are performing Commercial Useful Function (CUIL).

Uses the Daily Inspection Report (1C-29, DC-144 or equal) to document on-
sitc monitoring of stipulated DBE work items and Contractor performing the
work under to ensure compliance.

Notifies the RC/PM and the Contractor in writing of any violations and will
direct the Contractor to comply with the requircments. Revisions to the
approved DBE program can be made only upon the Contractor submittal of the
revised FForm CR-266. The Resident Engineer must follow-up promptly to
ensure timely solution.

IFor any DBE/ESBE goal commitments, outlined in the Specifications, which
may not be fulfilled, as soon as it is known the goal will not be met the contactor
must promptly submit supporting adequate Good Faith Effort with Form CR-
267, this will be reviewed by RC/PM and recommended documentation for
approval and sent to NJDOT-BLA Office. Changes to DBE compliance must
be approved by NJDOT - Civil Rights.

DC-18’s - along with Executed sub-contracts

Cancelled checks showing payment to sub-contractors — copies of [ront and
back of check to be provided.

Monitors Trainee goal requirements (If Trainces are Required) through on-site
monitoring (DC-29A Daily Inspector’s Report/or DC-144 or Approved Equal
Local Form will be used to monitor the performance of the Trainees). Lividence
ol Contractor’s Traince compliance must be maintained throughout contract.
Little Egg Harbor Township will have Contractor provide and maintain
Apprentice/Trainee Approval Memorandum Part "A", Biweckly Training
Reports, Contractor's 1409 Quarterly Training Reports, and Training
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Certificate for cach Trainee candidale assigned to project.

5.5  Contract Changes

Changes to the plans and specilications, quantitics, extra work (if’ necessary) and time, are to be
done in accordance with the requirements of NJDO'T Standard Specifications, Section 104,03,
Section 108,11, Title 23 CFR 635,120, NJAC 5:30 and the procedure outlined below.

Contract changes must be monitored and documented daily. The Contractor may not deviate from
the requirements of the contract unless and until a field order is issued by Resident Engincer upon
approval by the RC/PM and NIDOT-BLA. Contract line-item overruns are not permissible
without formal requests by the Contractor and approvals by the RC/PM and NIDOT-BLA. All
new or supplemental costs must be negotiated, itemized, and justified. In addition, contracl time
must be cvaluated for each change to the contract. All documentation of the negotiations,
including the basis of cost. must be on file and included in the change order request.

5.6 Change Orders

The Resident Engineer will notify the RC/PM onee it becomes apparent that a change Lo the Plans
and/or Specifications is required. Afler reviewing the Plans and/or Specilications to determine if
the change is valid and neeessary the RC in conjunetion with the RIE and/or the consultant who
designed the project the potential extra work is and recommended [or approval.

o The RC/PM notilics NJDOT- BLA onee it has been established that a Change Order Tor
changes in the contract quantitics or extra work is neeessary and prepares a lield order (see
Section 5.7). The Torm shall state the deseription of the change or extra work | reason for
the change, value of the change (inereases or deercases against the contract price). Time is
also evaluated as part of the change order, This form will authorize the Contractor to
procecd with the work upon written approval from NJDOT-BLA.

e The Contractor shall provide to the RED a detailed cost proposal (materials, labor,
cquipiment, overhead) [or extra work. The cost will be reviewed by the RE and RC,
documented, and negotiated based on the cost estimale preparcd by the RE, under the
supervision and approval of the RC, for the extra work presented by the Contractor.
Documentation of the negotiated costs will be included in the change order. The change
order will be signed by the Contractor, the R1Z and submitied o the RC for review. [ the
price for the extra work cannot be mutually agreed upon, Little Egg Harbor Township will
initiate work by lorce account as per Seetion 104.03 ol the Standard Specilications.

o The RC prepares a Federal Change Order (DC-173A) and submits o NJDOT-BLA [or
review and approval once Little Lgg Harbor Township formally approves the change
order. 'I'he Change Order will serve as a contract document adjusting the contract price.
Any amounts in excess of the authorized contract amount cannot be expended until the
Change Order is approved.

o work included in the Change Order cannot be invoiced until the DC-173A has been
approved by NJDOT-BLA. Time should always be evaluated as part of a change order as
it could change the contract time and contract completion date.

e The RC/PM will notily NIDOT-BLA il during construction, an inherent job condition
should arise, and said condition, il not immediately correceted or changed. would unduly
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delay the Contractor. Upon the written authorization of the NJDOT-BLA, the Contractor
will be instructed by ficld order and Little Fgg Harbor Township will proceed with the
approval of the time extension change order at the next available Little Lgg Harbor
Township Governing Body meeting.

» Changes of 20% or more to the contract will require approval in accordance with NJAC
5:30-11.3 and 11.9.

» Changes to the contract may require revision of DBE goals. NJDOT-Civil Rights will
review changes to determine if the goal is to be revised or if changes to the CR-266 are
required.

5.7  Field Orders (see Appendix )

The RC/PM will notify NJDOT-BLA, if during construction, an inherent job condition should
arise, and said condition, if not immediately corrected or changed, would unduly delay the project
completion. The Contractor will provide to the Resident Engincer and RC/PM a detailed cost
proposal (materials, labor, equipment, overhead) for extra (new work). Upon approval by
NJDOT-BLA, the Contractor will be instructed by Field Order to proceed with the work. Little
Egg Harbor Township will use the negotiated cost to develop the formal change order and will
submit the DC-173A along with backup documentation once approved and signed by Little Egg
Harbor Township.

Field Qrders

e The contractor shall immediately notify the Resident Engineering that there is a need for
a I'ield Order.

e The Resident Engincer shall sct up a meeting in the ficld to include the Contractor and the
RC/PM to discuss the nceded change, potential cost impacts and potential changes to the
Progress Schedule.

e Once the change has been agreed upon by all parties, the Resident Engincer shall issue,
after the meeting, a written description of the change using Little Egg Harbor Township’s
field order form (Appendix E), including the reason for the immediate need for the change,
impacts to the scope ol work, changes to the contract time and the anticipated cost.

o The RC/PM will cvaluate the Field Order request and, if acceptable, immediately notify
the NJDOT-BLA by e-mail. Upon written approval [rom NJDOT-BLA, the Resident
Engincer shall then issue a verbal approval to the contractor. The contractor can then
proceed with the Field Order. The Resident Engincer will immediately prepare a written
approval of the Field Order after verbal approval is given. The Resident Engineer shall
record and verily all work and quantities related to the Ficld Order and immediately notify
the RC/PM if the estimated work for the change should differ signiflicantly from what was
discussed. If there are significant differences, RC/PM shall decide whether a revised field
change order is required.

e The RC/PM will proceed with inclusion of the Ficld Order in a Change Order at the next
available Little Egg Harbor Township Governing Body meeting and submit to NJDOT-
BLA for formal approval by usc of a Federal Aid Change Order (Form DC-173A) as
outlined above (Section 5.5).

5.8 Change Order Protests/Disputed Work
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Il the Contractor disagrees with any terms and conditions ol a Change Order or a Field Order, a
written protest must be submitted to Little Egg Harbor Township within |5 days of receipt of the
Change Order in accordance with Scction 104.03 of the 2019 NJDO'T Standard Specilic ations.

Little Egg Harbor Township will notify NJDOT-BLA of the Contractor’s written protest.
Submission of written protest will not relieve the Contractor {rom obligation to proceed with the
work directed by the Change Order,

Little Egg Harbor Township will pursue a satisfuctory resolution ol disputed worle issues or claims
within a reasonable period of time as required by Standardized Changed Condition clauses per 23
CFR 635,109, NIDO'T Standard Specifications and the project Supplementary Specification. The
cost 1o seltle work disputes, contract claims, or court awards must be reviewed by NIDO'T prior
(o reimbursement as per 23 CIFR 635.124. Any disputed work must be documented in the project
records. Disputed work issues or claims must be resolved prior to close out of the project.

6.0 Contract Completion

Contract Completion — Time of Completion and Liguidated Damages shall be in accordance with
NIDOT Standard Specification, Scction 108.20. The RC/PM issues a formal “Notice-To-
Proceed™ (N1P). at the Pre-Construction meeting or shortly after. The N'TP must include the
Contract Completion Date.

The Resident Engineer with the supervision ol RC/PM, schedules status review meetings
periodically to evaluate the progress on the project and request progress se hedule updates Irom
he Contractor. 11 the Contractor Talls behind the schedule, the Contractor will be notified in
writing and asked to make every effort o improve the progress in accordance with the approved
schedule.

The Contractor will be advised by the Resident Engineer, who will ensure that, contract time
extensions will only be granted [or excusable delays specified in Scetion 108,11 of the NIDOT
2019 Standard Specifications and shall be submitted and approved by Change Order as the project
progresses and at the time an excusable delay oceurs.

If the Contractor fails to complete the contract within the contract time specified in the contraet
documents, the Contractor will be charged liquidated damages for each working day that the
Contractor [ails o complete the construction project in accordance with Scetion 108.20
Liguidated Damages found in the supplemental specifications.

The RC/PM monitors the project progress, and the Resident Engineer and Inspector documents
any contract delays throughout the duration of the project. A Contractor request for a contract
time extension shall be fully justificd, adequately documented, and submitted at the time the
excusable delay oceurred. A revised progress schedule will be submitied documenting how this
delay alTeeted the eritical path ol the project work. Contract time extensions need approval from
NIDOT-BLA and Little Egg Harbor Township.

Liguidated Damages
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Information regarding Liguidated Damages is included in the Contract Special Provisions —Time
of Completion and Liquidated Damages. The 2019 NIDOT Standard Specification, Scction
108.20, will be followed which is defines the daily amount set forth in the contract to be deducted
from the contract price to cover the additional cost incurred by Little Egg IHarbor Township
because of the Contractor’s failure to complete work within the specificd Contract Time. The
Contractor must be advised by the Resident Engineer that Liquidated Damages will be assessed
at each time that the progress schedule is not been met.

l.iquidated Damages or any other penalties proposed will be assessed from the original grant
amount shown in the agrecment.

Progress Schedules

The RC/PM with the assistance of the Resident ngineer reviews progress schedule and monitors
the contract progress to evaluate impacts to contract time in accordance with Section 153 of
NIDOT Standard Specifications. Progress payments arc compensation for value of work
performed during a covered period as specified in Title 23 CFR 635.123. The RC/PM monitors
and documents the project’s progress, Contractor payments and contract completion to ensure
compliance to the approved project schedule and contract time. The RC will notify NJDOT-BLA
of any changes to the progress schedule as soon as changes are known.

6.1 Final Inspection

Requests for final inspection and acceptance to NJDOT-BLA shall be made by Little Egg Harbor
Township no later than 30 days following Substantial Completion of construction.

The RC/PM notifies NJDOT-BLA in writing that the project is substantial completed, once all the
pay items have been completed, giving the date the last item was completed.

The Resident Engineer, the Design Consultant (if retained), and the RC/PM in the presence of the
Contractor will perform the pre-final inspection once all the pay items of the project have been
completed. The Resident Engineer will provide the Contractor with a punch list of items to be
corrected.

The RC will schedule an inspection with NJDOT-BLA. NJDOT-BLA will inspect the project site
along with the RC/PM and Resident Engincer/Inspector and inform Little Iigg Harbor Township
of any necessary corrective action required in writing.

‘The RC/PM will notify the NJDOT-BL.A in writing after the Contractor has corrected the work
included in the punch list and the corrective action list developed by the Resident
Engincer/inspector and NJDOT-BLA.

NIDOT-BLA, the RC and RE will perform the final inspection and if Little Egg Harbor Township
and NJDOT-BLA deem all the work acceptable, and once the final inspection letter has been
received from NJDOT-BLA, the RC/PM will begin preparing the final change order (if required),
final payment, as-built quantities and all other documentation required for final payment and
closeout.
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7.0 Payment Procedure

Project Billing

Little gg Harbor T'ownship will provide NIDOT-BLA with an initial billing (payment voucher)
for the construction projeet no later than 3 months after NJDOT-BLA has concurred in the award
of the construction contract. NJDOT-BLA may receive subsequent billings (payment vouchers)
monthly alter the initial billing but no later than 3 months therealter as stipulated in the project
agreement. Little Egg THarbor Township understands that failure to meet the billing requirements
may result in the restriction of authorization of any future FWIHA funding until such time as
progress on timely billings is demonstrated.

The project will be considered “Inactive”™ if Little Hgg [arbor Township fails to submit an invoice
within the durations described in 23 CFR 630.106. It is little Egg larbor Township's
responsibility to ensure that the federal funding is not jeopardized for this project due to an
“Inactive” project status. [n general, a project is inactive i there are no NIDOT payments made
within a one year timelrame,

The Contractor submits reguest for payments o the Resident Engineer who verilies the work and
quantitics and submits to the RC, The RC/PM reviews the payment request for completeness,

I'he monthly payment estimates are prepared based on the leld measured quantities recorded in
the daily inspection reports. and the summary ol the pay item sheets (12C-70), and include
payments for the quantities of work that have been fully completed and are acceplable o the
Resident Bngineer and RC/PM, BBid unit prices and caleulations [or item cost are verificd.

The RC/PM verilies Contractor submission ol certified payroll, DB utilization report (il
applicable), monthly utilization report, and training report (il applicable) and notifies the
Contractor il any additional information is needled.

The RC/PM will ensure NIDOT'S Standard Specification are enforeed which require prime
contractors pay subcontractors and suppliers for satisfactory performance of their work. As per
Scetion 109.05 of the NJDOT specification, payment is required cither, no later than 30 days or
no later than 10 days of the prime receiving payment from Little Egg Harbor Township. This
includes payment of [ull retainage and subcontractors paying their subcontractors and suppliers.
T'his payment details must be outlined in Form 121.-72 and submitted regularly as required by
Civil Rights.

All deliciencics that prevent processing will be identified and the invoice will be returned to the
vendor within 10 days of receipt by letter citing the deliciencies. I'he return date shall be recorded
in the log.

Mathematical errors or other items identificd as non-payable items can be marked within the

payment voucher package. Any changes must be crossed oul, and the initials and date must be
placed next to the change(s). The payee shall be notified of any reductions.
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NJDOT will not provide payment for any IMPROPIIR PAYMENTS made by Little Egg Harbor
Township including but not limited to following:

* The item summary sheet and source document are mismatched.

e The Steel or Iron items installed missing Buy America Certification .

» (Construction materials installed missing Build America Certification

¢ The prime contractor executed pay items which were designated for DBE Subcontractor
as approved by Civil Rights.

o  When the Federal Project 1s INACTIVE,

» [n the case of non-compliance of Federal Regulations.

e The CUF (commercially useful function) is not performed by DBE.

e Any penalty imposed by Civil Rights for lack of CUF, Shortfall in DBE goal
achievement, Minimum Wage Requirement or other associated issues.

For Professional Services: The consultant sends a certificd invoice with progress schedule to the
RC/PM: the RC/PM reviews the invoice to ensure therc are no discrepancies, If the invoice has
no discrepancics, the RC/PM makes recommendation for payment per Little Egg Harbor
Township procedures.

For Construction Services: The contractor sends the invoice to the Resident lingineer who
reviews the invoice to ensure there are no discrepancies. If the invoice has no discrepancics, the
RE recommends payment to the RC/PM; the RC/PM reviews the invoice to ensure conformance.
If the invoice conforms, the RC/PM recommends payment to Contractor per Little Fgg IHarbor
Township Procedures for an invoice to be processed by NJDOT:

e Payee has originally signed and dated the invoice form PV-C in the payee
declaration box.

s Progress report shall accompany the invoice, in accordance with Section 7.5.4
of the Federal Aid Agreement. (see 7.1 below )

e Evidence of costs incurred to date in the form of payroll certifications or
receipts of contractor payments.

e Federal contract compliance documents in accordance with Section 7.5.4.5 of
the ederal Aid Agreement have been submitted and verified during the billing
period.

s Change Orders if applicable (prior approval required)

e Cost incurred dates for all submissions are within the appropriate timeframe
and the contract completion time including modifications. .
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7.1 Request for Partial Payment

The RC/PM prepares the documents and submits invoices for reimbursement to the NJDOT-Local
Aid Office either monthly or quarterly on PV forms in accordance with Federal Aid Guidelines

Progress Reports will accompany all payment vouchers and shall include:

1) narrative description of work performed during the payment period and any
dilTicultics or delays encountered,

2} comparison ol actual accomplishments to the goals established for the payment
period;

3) comparison, by tasks, ol costs incurred with amounts budgeted, and;

4) comparison, by task, of work performed compared to the schedule, including a
percentage of the total work completed, This requirement can be met by including
a bar chart showing schedule timing and actual progress,

5) Copies of all contract compliance documents as completed for the voucher
payment period by the Resident Fngincer thal is designated by Little Lgg Harbor
Tawnship, a complete set of which shall be furnished by the State at kickoffand/or
preconstruction mectings.

0) Vlectronic copics of the DC-29s (or DC-144 or approved equal) and an item
summary sheet (DC-70 or approved equal) for that voucher payment period.

7.2 Final Payment and Closcoul
Al |

Close-out documents shall be submitted by Little g Harbor Township te NJDOT-BLA within 6
months of receipt ol aceeptance by NIDOT.

Little Lgg Harbor Township understands that [ailure to meet the time requirements for project
close-out may result in the restriction ol authorization of future FWHA Tunding until such time as
progress on close-out is demonstrated.

Little g Marbor Township may appeal decisions made by NJDOT regarding all above
compliance issues on a casc-by-case basis, but NJDOT reserves the right to make a final
determination whether to continue [unding the project or not.  Little Lgg Harbor Township
understands that NJDOT will be reviewing the status of the federal-aid agreement and the issues
associated with compliance on a monthly basis.

Final Payment and Projeet Closcout Submittal

The RC/PM submits the following to NJDOT once the final payment has been issued to
the Contractor.
a. Final Payment Voucher (Form PV-¢) along with back up documentation
(copics of the payments to the Contractors)
h. Chiefl Financial Officers Certilication
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Engineer's Certification for Project Completion

tederal Aid Change Order (FForm DC-173A)

List of As-built quantities

DC-17LA Buy America form

Build America Certifications — construction materials

Evidence of Contractors and sub-contractors Payroll compliance

I'orm DC-123- Contractors Final Certificate of Compliance

Form DC-126- Wage Rate Inspections- not previously submitted

Form DC-127- Monthly Summary-not previously submitted

IF'orm CR-268- Final DBE/ESBL Report

m. Form 347-2 Statement of Compliance

n. DI.-72 Contractor Certification of Payment to Subcontractors and Suppliers —
if not previously submitted

0. Evidence of Contractor’s LEO compliance

Form CC-257- Monthly Employment Utilization Report (electronically)-

documentation of submittal to on-line portal

Final Training Certification — if required

DC-29’s (or DC-144 or approved equal)-not previously submitted

IDC-70’s (or approved equal) (electronically) — not previously submitted

Material test results

Calculations for asphalt and fuel price adjustments

Calculations for steel price adjustment - if required

Release Statement from Agreement for lederal Aid

Letter certifying all corrective work has been completed

and any other forms and/or documentation deemed necessary

T e oo
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The NJDOT-BILA will process the final invoice for payment to Little igg Harbor Township and
close out the federal aid agreement.

8.0 Records Retention

As per Siate of New Jersey Requirements, “All documents and records, from Consultant
Selection through completion of Construction, up to and including payment of the final invoices
and vouchers, will be retained for a minimum of 7 (seven) years following payment of final
invoice and closeout of the project. Warranty item documents will be retained for a minimum of
3 (three) years from the end of the warranty period.”

Little Egg Harbor Township is solely responsible for producing any documents required by

FHWA or NJDOT during the project lifecycele during and after the project is closed out throughout
the record retention period.
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APPENDIX A

ORGANIZATIONAL CHARTS

Procedure for Administration and Inspection of Federal Aid Highway Projects
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Rev, 107172018

Sample RFP - APPENDIX B

TOWNSHIP OF LITTLE EGG HARBOR
REQUEST FOR PROPOSAL
For

CONSULTING
CONSTRUCTION ENGINEERING
AND
INSPECTION SERVICES

Associated with:

XXX of
XXX, Route XXX
Section XXX
From XXX to XXX ( Route XXX)
Federal Project Number: XXX

CONTACT PERSON: . Director
Office of Budget & Purchasing

MAILING ADDRESS: TOWNSHIP OF LITTLE EGG HARBOR
Division of Purchasing
ADDRESS

PROPOSAL DUE: Time on Date XXX

Cover Page



Rev 10472018

REQUEST FOR PROFPOSALS

Public Notice is hereby given that SEALED PROPOSALS will be received by the Purchasing
Agent of the TOWNSHIP OF LITTI F FGG HARBOR, New Jersey at 11:00am prevailing time on
XXX in the ROOM # AND ADDRESS:

RFP- XXX REQUEST FOR PROPOSAL TO PROVIDE CONSTRUCTION
ENGINEERING AND INSPECTION SERVICES FOR THE XXX, ROUTE
XXX SECTION XXX FROM XXX TO XXX (XXX)
FEDERAL PROJECT NUMBER: XXX
DBE GOAL: XX.X%

This Request for Proposals (RFP) is official notification of needed profassional services. This
RFP is being issued to solicit a letter of Interest (LOI) and other documents from firms qualified
to perform engineering work on federal aid projects. A submittal does not guarantee that the firm
will be contracted to perform any services but only serves notice that that firm desires to be
considered.

Prior to negotiations, the prime consultant, and each sub-consultant (A/E firm) must be
approved by NJDOT for Cost Basis. Flease visit:
http:/iwww_state.nj.us/iransportation/business/procurement/ProfServ/CostBasisApprov.shtm
for additional guidance and reguirements.

I his project Involves Federal funding participation. The TOWNSHIP OF LITTLE EGG HARBOR
will conform to the procurement requirements by “Competitive Proposal Method” under the
Brooks Act and Federal Policy Guide 23 CFR 172A. The selection of a consultant must result
from negatiations that ulilize a gualification bascd selection process. The process and any
resulting contracl must first be review by the Department of Transportalion prier o use or
execution.

Specifications and blank Bid Forms may be obtained online at the following web address
hitp: A TOWNSHIP OF LITTLE EGG HARBOR

Any questions concerning this specification must be directed to the TOWNSHIF OF LITTLE
FGG HARBOR Office OF Purchasing in writing by email to WEB ADDRESS

Proposers are required to camply with requirements of NJSA 10:5-31 et seq. and N.J A.C. 17:27
Proposers must abide by the New Jersey Prevailing Wage Act, PP.L. 1963, Chapter 150.

The TOWNSHIP OF LITILE EGG HARBOR reserves the right to reject any or all proposals

By order of lhe TOWNSHIP OF LITTLE EGG HARBOR

' Director,

Budget & Purchasing
TOWNSHIP OF LITTLE EGG HARBOR

Date; XXX
XXX
AXX

Copy of Legal Notice



Rev. 1(0/1/2018

REQUEST FOR PROPOSAL
TABLE OF CONTENTS

DESCRIPTION: NO. OF PAGES:
GENERAL INFORMATION 7

R.F.P. REQUIREMENTS 7
SCOPE OF SERVICES 9
SAMPLE TOWNSHIP OF LITTLE EGG HARBOR CONTRACT 12

(PURCHASING OR RISK MANAGER ADD “SAMPLE" INSURANCE REQUIREMENTS)



Rev, 10072018

REQUEST FOR PROPOSALSTO ESTABLISH A VENDOR TO PROVIDE CONSTRUCTION
ENGINEERING AND INSPECTION SERVICES FOR THE XXX OF XXX, ROUTE XXX SECTION
XXX FROM XXX TO XXX (CR XXX)

PART | - INTRODUCTION

The TOWNSHIP OF LITTLE EGG HARBOR is requesting proposals for CONSTRUCTION
ENGINEERING AND INSPECTION SERVICES FOR THE XXX OF XXX CR XXX.

The TOWNSHIP OF LITTLE EGG HARBOR Purchasing OFFICE is the sole contact for
answering any questions relating to the RFP.

All questions, requests for interpretations and comments shall be prepared in writing and
directed to:
= ~_, Director
Division of Budget and Purchasing
Department of
ADDRESS
Telephone
Fax
Email

No firm intending to submit a propasal or any employee of any firm intending to submit a
proposal shall contact any TOWNSHIP OF LITTLE EGG HARBOR employee for any reason
cither directly or indirectly related lo this Request for Proposal. Any firm found violating this
policy will be automatically disqualified form submitting a proposal.

Interpretations or clarifications deemed necessary by the Division of Engineering in
response to questions received from prospective Proposers will be issued by addenda
mailed or delivered to all parties recorded by the Division of Purchasing as having received
the RFP.

Addenda may also be issued by the Division Purchasing to modify the RFP as deemed
advisable by the TOWNSHIP OF LITTLE EGG HARBOR.

Copies of the RFP may be obtained from:
Division of Budget and Purchasing Bid Portal WEB ADDRESS

Proposals must be submitted on or before XXX by 11:00 a.m. Late subrnissions will not be
entertained.

All proposals must be RECEIVED by the TOWNSHIP OF LITTLE EGG HARBOR at the
address shown above no later than the deadline provided for receiving proposals in
Request For Proposals (RFP) Public Notice. Proposals shall be received no later than
provided for in the Request For Proposal notice, after which time they shall be opened and
recorded. One (1) original, five (5) copies, and one (1) electronic .pdf file of each
proposal shall be submitted. Only one (1) proposal will be permitted from each
Proposer.
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Proposals mailed or delivered to the TOWNSHIP OF LITTLE EGG HARBOR shall be in
sealed envelopes and clearly labeled as follows:

DO NOT OPEN

REQUEST FOR PROPOSAL (RFP)

CONSULTING ENGINEERING SERVICES

For Construction Engineering & Inspection Services

For the XXX CR XXX

The TOWNSHIP OF LITTLE EGG HARBOR reserves the right to reject any proposal
received after the deadline. The TOWNSHIP OF LITTLE EGG HARBOR shall not be
responsible for timeliness of mail or messenger delivery.

This proposal is irrevocable by the subscriber or by his, their or its personal or legal
representatives. Any subsequent award by the TOWNSHIP OF LITTLE EGG HARBOR to
the subscriber shall bind the subseriber and his, their or its heirs, executors, administrators,
SUCCessors or assigns.

PART |l - GENERAL CONDITIONS

Instructions:
All questions must be answered.

Each proposal shall include a Letter of Transmittal which bears the original signature of an
authorized representative of the vendor and which also includes the name of individuals
authorized to negotiate with the TOWNSHIP OF LITTLE EGG HARBOR of .

Each proposal shall include a full explanation of the services that will be provided.
Proposals shall be in sufficient detail to determine and evaluate the services provided.
One (1) original, five (5) copy, and one (1) electronic .pdf file of the completed
proposal must be delivered by TIME/DATE XXX to the TOWNSHIP OF LITTLE EGG
HARBOR ADDRESS, PHONE #. Late proposals will not be eligible for review.

Failure or inability to meet any of the requirements set forth in this RFP will be sufficient
reason to disqualify prepares.

The TOWNSHIP OF LITTLE EGG HARBOR reserves the right not to consider any proposal
that is incomplete or that does not meet the specification requirements.

Statutory Requirements:

This project involves Federal funding participation. The TOWNSHIP OF LITTLE EGG
HARBOR will conform to the procurement requirements by “Competitive Proposal Method"
under the Brooks Act and Federal Policy Guide 23 CFR 172A. The selection of a consultant
must result from negotiations that utilize a qualification based selection process. The

General Informalion
Page 2



Rev, (K208

process and any resulting contract must first be reviewed by the Department of
Transportation prior to use or execution.

Terms:
The contract will be from Notice of Award to the Completion of the project.

Reservalions.
The TOWNSHIP OF LITTLE EGG HARBOR reserves the right to reject any and all
proposals, and any part and to waive any formalities, informalities, irregularities and errars
in proposals.

A written request for the withdrawal of a proposal, or any party thereof, will be granted if the
request is received by the TOWNSHIP OF LITTLE EGG HARBOR Purchasing Agent prior
to the specified time of the proposal opening.

Interview:
The TOWNSHIP OF | ITTLE EGG HARBOR reserves the right to interview proposers,
request clarification of proposals, request additional information, request modification or
proposals and negoliate contract terms with the successful prepares.

Bidders may be asked to explain and/or clarify their proposal to a selection committee.

Exceptions and Requests for Modifications to RFP:

Any requests for modifications to the language in the RFP must be included on a separate
page with the submission of the proposal. Modifications to the RFFP that do not comply with
the above requirements will not be considered by the TOWNSHIP OF LITTLE EGG
HARBOR. Exceptions to the proposed time schedule shall similarly be noted for further
consideration by the TOWNSHIP OF LITTLE EGG HARBOR.

Proposal Evaluation:

Cach RFP will be evaluated by a team consisting of TOWNSHIP OF LITTLE EGG HARBOR
professional staff members.

The TOWNSHIP OF LITTLE EGG HARBOR team shall consider the merits of each
response and shall utilize the sample rating criteria on page 6 of the RFP
Requirements:

This project involves Federal funding participation. The TOWNSHIP OF LITTLE
EGG HARBOR will conform to the requirements of the Brooks Act and Federal
Policy Guide 23 CFR 172A. The selection of a consultant must result from
negotiations that utilize a qualification based selection process. The process
and any resulting contract must first be reviewed by the Department of
Transportation prior to use or execution.
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Limitation Of Liability:

The TOWNSHIP OF LITTLE EGG HARBOR assumes no liability for any cost incurred by
Proposers in responding to this RFP or in responding to any further requests for interviews,
additional information, etc. prior to the issuance of the contract document.

TOWNSHIP OF LITTLE EGG HARBOR's Responsibilities:

The TOWNSHIP OF LITTLE EGG HARBOR shall do the following:
Designate the following person to act as the TOWNSHIP OF LITTLE EGG
HARBOR's representative with respect to the services to be rendered under the
contract. Such person shall have complete authority to transmit instructions, receive
information, interpret and define TOWNSHIP OF LITTLE EGG HARBOR's policies
and decisions with respect to the Engineer's services for the project.

, TOWNSHIP OF LITTLE EGG HARBOR Engineer
TOWNSHIP OF LITTLE EGG HARBOR Division of Engineering
ADDRESS

Furnish to the Engineer, subject to availability and applicability the following
information:
Existing Plans and Specifications for the project;

Furnish a typical sample of the appropriate TOWNSHIP OF LITTLE EGG
HARBOR "boiler plate” forms and documents as may be required during the

project.

Arrange for access to and make provisions for the Engineer to enter upon public
property owned by the TOWNSHIP OF LITTLE EGG HARBOR.

Conduct the pre-construction conference.

Attend construction progress and other job related meetings and substantial
completion inspections and final payment inspections.

Through the TOWNSHIP OF LITTLE EGG HARBOR Engineer, issue a certificate of
substantial completion and certify that the construction work has reached final

completion and is ready for final payment.

Periods Of Service:

Pursuant to NJSA 40A:11-15(9), the Engineer's obligation to render services shall begin at
the notice to proceed and start with attendance at the pre-construction conference and
extend through the utility relocation phase, construction, punch-list work, final payment
authorization, and final close-out of the project in accordance with the construction project
schedule. Any modifications must be approved by the TOWNSHIP OF LITTLE EGG
HARBOR.
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The consulting engineering services called for in these General Conditions and in
Detailed Scope of Services shall be completed within the stipulated and/or proposed
time periods indicated. Failure to provide the contract services within the stipulated time
periods shall constitute a breach of contract entitling the TOWNSHIP OF LITTLE EGG
HARBOR to proceed with all available legal remedies at its disposal

General Infarmalion
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Payments To Consultant:

Method of Payment for Consulting Engineering Services. The TOWNSHIP OF LITTLE EGG
HARBOR shall pay the Engineer on a cost basis in accordance with the schedule approved
by NJDOT for Cost Basis.

Payment Schedule, The Consultant may submit statements for consulting engineering
services rendered. The statements shall be based upon the detailed daily statements for
construction engineering and inspection services rendered and actually completed at the
time of billing. Each statement shall be signed by the Engineer. The TOWNSHIP OF
LITTLE EGG HARBOR retains the right to withhold payment until the product defined on the
Scope of Services has been delivered and approved by the TOWNSHIP OF LITTLE EGG
HARBOR.

Payment Due to Termination. In the event of termination by the TOWNSHIP OF LITTLE
EGG HARBOR under the terms of this contract, progress payments due to the Engineer for
consulting engineering services rendered through the termination shall constitute total
payment for such services.

Mediation F’rOVisions for Construction Contracts:

Notwithstanding any other provisions or terms set forth elsewhere in this RFP or other
Contract Documents, for any construction contract to which N.J.5.A. 40A:11-50 is
applicable, either party to the contract may demand that a dispute concerning whether a
party has failed to make payments pursuant to the provisions of N.J.S.A. 2A:30A-1 et. seq.,
or perform Work as required by the Contract Document be submitted to Alternative Dispute
Resolution through non-binding mediation. If mediation is demanded, it shall be subject to
the provisions set forth below.

Mediation shall not be available with regard to disputes concerning solicitation of bids, the
award process or the formation of contracts or subcontracts entered into pursuant to the
New Jersey Local Public Contracts Law. In addition, Mediation shall not prevent either
party from pursuing any other remedy, including but not limited to injunctive relief or an
action for specific performance, in the event that emergent circumstances exist or when
necessary to protect the health, safety or welfare of the public.

The TOWNSHIP OF LITTLE EGG HARBOR's Alternative Dispute Resolution procedures for
non-binding mediation
are as follows:

A. Controversies and Claims Subject to Mediation. Except as specified
above, If a dispute between TOWNSHIP OF LITTLE EGG HARBOR and
Consultant arises during the course of the contract, the parties will make a good
faith effort to resolve the dispute through non-binding mediation prior to resorting to
litigation,

B. Contract Performance Pending Mediation. During mediation proceedings,
Consultant shall continue to perform, and TOWNSHIP OF LITTLE EGG HARBOR
shall continue to make payments pursuant to the terms of the confract.

& When Mediation May be Demanded. Prior to either party demanding
mediation, the aggrieved party shall attempt to resolve the problem directly with the
other party.
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In the event that the parties are unable to directly resolve a problem within 10 days
of the first notice of the dispute, the aggrieved party shall promptly submit a written
notice of dispute ta the ather party. The other party shall respond in writing.

Demand for mediation of any claim shall not be made until the earlier of the
following:

(i) Five 5) business days after the other parly has provided its written
response to the aggrieved party's notice of dispute;

(i) Thirty (30) days have passed after submission of the original, written
claim by the aggrieved party and the other parly has not responded.

If the writlen response from the other parly dees not resolve the dispute, the
aggrieved party shall have thirty (30) days from the delivery of the other party's
response lo file a demand for mediation. If the aggrieved party fails to do so, it
shall be deemed to have waived its right pursuant to this contract to demand
Alternative Dispute Resaolution.

A party who files a “Notice of Demand for Mediation” must assert in the demand all
claims then known to that party for which mediation May be demanded. If a party
fails to include a claim because of excusable neglect, or when a claim has
matured or been acquired subsequently, the mediator or mediators may permit
amendments.

D. Procedura to Reguest Mediation. Either party may demand madiation by
written notice to the other party.  1he writlen notice shall contain al minimum 1) a
hrief staterment of the nature of the dispute, and 2) the name, address and the
phone number of that party's designaled representalive for purposes of maediation.
The other party shall designate its representative for medialion in writing no laler
than five (5) business days after receipt of the demand lor mediation. The
respective designees shall thereupon promptly, and with due regard for the need
for timely action, choose a mediator. 1T the parlies cannol agiee on a mediator,
they shall choose a reputable mediation firm.

Any medialion firm so chosen shall present a list of at least five (5) proposed
mediators to the parties and shall provide the parties with a summary of cach
person's qualifications to serve as mediator. Each party shall rank the proposed
mediators in order of preference.

The fifth and any lower ranked persons on each list will be excluded from further
consideralion.

The chosen mediator shall be the remaining person who is the combined highest
ranking mediator on both preference lists, after deleting all excluded persons.

In the event of a tie, the mediator shall be chosen by lot.

E. Procedures at Mediation. The mediation shall be conducted in such
reasonable and efficient manner as may be agreed between the parties and the
madiatar or, it the parties cannot agree, as may be determined by the mediator.

The parties will not be bound by the Rules of Cvidence in presenling their positions
before the mediator.

. Cost of Mediation. Each party will bear its own cos| of participation in the
mediation. 'he mediator's fee will be divided equally belween the parties.
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G.

Failure of Mediation. If a good faith effort to resolve the dispute through
mediation is unsuccessful within 60 days after the initial request for mediation, then
either party may terminate the mediation by written notice to the mediator and to
the other party. Upon the expiration of the said 60 days (or any extension thereof
that has been mutually agreed to by the parties) either party may submit the
dispute to the Superior Court of New Jersey, TOWNSHIP OF LITTLE EGG
HARBOR, for adjudication, which court shall have exclusive original jurisdiction
over the dispute.

Binding Process. Participation in the mediation process is voluntary,
however the parties expressly understand and agree that if they reach any
agreements as a result of mediation, such agreements will be binding to the full
extent permitted by law.

Confidentiality. As part of the mediation, the parties will be required to
comply with the mediator's instructions regarding submissions and exchanges of
records, statements, and other materials necessary for mediation to proceed. The
parties recognize that mediation proceedings are settlement negotiations, and that
all offers, promises and statements, whether written or oral, made in the course of
the proceedings, are inadmissible in any arbitration or court proceeding, to the full
extent allowed by applicable state and Federal laws. The parties agree to not
subpoena or otherwise require the mediator 1o testify or produce records, notes or
work product exchanged during mediation in any future proceedings, and to keep
all submissions, records, notes, statements and any other materials prepared or
exchanged in connection with the mediation confidential, to the fullest extent
permitted by law. No recording or stenographic record will be made of mediation
sessions. Mediation sessions are intended to settle claims, and the discussions
that occur during mediation shall remain confidential, unless the parties mutually
agree to authorize disclosures. In the event the parties do reach a settiement
agreement, the terms of that settlement will be admissible in any court or arbitration
proceedings required to enforce it, and will be available for public inspection to
extent required by applicable state or Federal laws. All evidence that is otherwise
admissible or discoverabie shall not be rendered inadmissible or non-discoverable
as a result of its use in mediation proceedings.
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Iocal Public Agency: TOWNSHIP OF LITTLE EGG HARBOR Government
Request for Proposals No. X
Posting Date: Month XX, 202X

Request for Proposal Requirements

Project Title: Construction Engineering and Inspection Services Associated with XXX
of XXX, TOWNSHIP OF LITTLE EGG HARBOR Route XXX Section
XXX

Praject Location: XXX Section XXX From XXX to XXX (CR XXX)

Federal Project Number: Xxx

Response Due Date and Time: XX/XX/XX and no later than Time XXX astern Time

This Request for Proposals (RIP) is official notification of needed professional services. This RIFP is
being issued to solicit a letter of Interest (LOI) and other documents from firms qualified to perform
engincering work on federal aid projects. A submittal does not guarantee that the firm will be contracted
to perform any services but only serves notice that that firm desires to be considered.

Contact for Questions: INSERT NAME OF AND ADDRESS/PIHONE # OF Director
Office of Budget & Purchasing

Submittal requirements:
1. Letter of Interest — 5 copies (required content and instructions follow)
2. One (1) signed Affirmative Action Certilication and associated
i.required documents for all items with Disadvantaged Business Enterprise
ii.(DBI) goals (sample form follows).

Submit To: TOWNSHIP OF LITTLE EGG HARBOR Government
Division of Budgel & Purchasing

¢/o TOWNSHIP OF LITTLE EGG HARBOR Purchasing Agent
ADDRESS

Selection Procedures:
This project involves Federal funding participation. The TOWNSHIP OF LITTLE EGG
HARBOR will conform to the procurement requirements by “Competitive Proposal
Method” under the Brooks Act and Federal Policy Guide 23 CFR 172A. The sclection of a
consultant must result from negotiations that utilize a qualification based selection process.
The process and any resulting contract must first be reviewed by the Department of
Transportation prior to use or exccution.

Consultants will be sclected for work items [urther described herein, based on the evaluation of
the Letter of Interest (LOI) and other required documents. A sample Consultant Selcction Rating
Form that will be used to evaluate and score the submittals is included [or your reference.
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Requirements for Letters of Interest (1.O1):
A. General instructions for Preparing and Submitting a Letter of Interest (1.O1)

[. Provide the information as set out in ltem B below, in the same order listed, signed by an
officer of the [irm. Scanned signed documents signatures are acceptable. Do not send
additional forms, resumes, brochures, or other material unless otherwise noted in the ilem
description.

2. 1.01s shall be limited to a total of twelve (12) 8 147 x 117 pages. Ten (10) pages lor
Identification and Qualification and two (2) pages for the combined Key stall and Project
Approach unless otherwise noted in the Project Desceription.

3. LOI's must be received not later than “Response Due Date and Time” as shown in the RFP
header shown above. Responses received alter this deadline will not be considered.
Submittals must include all required attachments to be considered [or selection,

13, Letter of Interest Content
1. ldentification and Qualilications

4. Provide the [irm name, address of the responsible ofTice [rom which the work will be
performed and the name and email address of the contact person authorized 10 negotiate
lor the agsociated work,

b. List all proposed sub consultants, their DB status, and the pereentage of work to be
performed by the prime consultant and cach sub consultant (sample Alfirmative Action
Certilication Tollows). A listing ol certified DB1s cligible W be considered for selection
as prime consultants or sub-consultants for this RI'P can be found at the New Jersey
Department of Transportation’s (NJDOT) website.

¢. Provide personnel reswmes and such additional information concerning qualilications as may
be relevant 1o the project. The personnel to be used on this highway construction project
must demonstrate the following levels of experience:
i. Engincer (Licensed) - 10 years of relevant highway construction Iixperience
ii. Resident Engineer - 5 ycars of relevant highway construction experience
iii. Highway Construction Inspector for Duration of Construction — NICET Level T
min. or qualificd other with 3 years o relevant highway construction experience
iv. Additional Highway Construction Inspector for Paving Operations - NICET Level
HEmin. or qualificd equivalent.

7. Key stalT and Project approach

a, List the Project Manager and other key stafT members, including key sub consultant stalt
and include the pereent dedicaled w cach. Include project enginecers for important
disciplines and stalT members that will be responsible for the work.

Address the expericnce ol the key stalT members on similar projects and the staff
gualifications relative 1o the required item qualilications.

RFP Requirements
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b.

Describe the capacity of your stall and their ability to perform the work in a timely
manner relative to present workload and the availability of the assigned stall.

RFP Reguirements
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c. Provide a description of your Project Approach relative 1o the scope ol services
(description follows). For project specific items confirm that the hrm has visited the
project site. For all items address your firm’s Lechnical understanding ol the project or
services, as related to your [irm’s qualifications.

Requirements for Affirmative Action Certification:

A completed Affirmative Action Certilication form is required for all items that identify a DI
goal. The consultant must identify the DBE firms with which it intends to subcontracL. Include
the contract participation percentage of each DBE and list what the DBE will be subcontracied to
perform on the Affirmative Action Certification Form. Copies of DBE certifications, as issued
by NJDO'T, for cach firm listed are to be included as additional pages after the form. Il the
consultant does not meet the DBE goal, the consultant must provide documentations on
additional pages that it has made good faith ¢fTorts to achicve the DBE goal. Please review the
DBE program based on any goals set and complete the DBLE Affirmative Action Certification
form as applicable, What constitutes good faith eflorts is explained in detail within the DBE
program information referred to above. 1 no goal is set then no Affirmative Action Certification
form is required. New Jersey Department of ‘Transportation’s (NJDOT) DB Program
Information is available at the NJDOT's website.

A listing of certilied D31 cligible 1o be considered for selection as prime consultants or sub-
consultants for this RIP can be found at the NJDOI"s website. (hitp://www.nijucp.net/)

DBE subcontracting goals apply to all prime submitting consultants, regardless of the
prime’s status of DBLE.

Required NJIDOT Cost Basis Approval for prime consultant and each sub-consultant (prior to
negotiations):

PPrior to negotiations, the prime consultant, and cach sub-consultant (A/1% firm) must be approved
by NJDOT for Cost Basis. Please visit:

http://www.state nj.us/transportation/business/procurcment/ProlServ/CostBasisApprov.shim

for additional guidance and requircments, To use Federal-aid funds, the firm selected must
cither be cost basis approved by NJDOT, or must have its accounting system and a
provisional overhead rate approved by NJDOT, prior to A/E firm negotiations. This will
require submittal of a self-certified or CPA certified financial package or a cagnizant agency
audit. A final overhead or indireet cost rate will be required prior to project close-out for cost-
plus lixed fee type contracts.

RFP Requirements
Page G



Work item delails:

Local Public Agency: TOWNSHIP OF LITTLE EGG [ IARBOR, NJ

Project Location: XXX Section XXX
From XXX to XXX (XXX)

Federal Project Number: XXX
Project Phases Included: ~ Construction Engineering/Inspection
Project Description: HEERERE .

*¥**Edit the Following as needed*** The TOWNSHIP OF LITTLE EGG HARBOR's proposed
work will begin XXX of XXX (Station XXX) and the XXX terminus of
the project is XXX of XXX (Station XXX).
Estimated Construction Amount: § XXX

Funding: Federal Funding involved for X% Construction and Civil Engineering/Inspection
ok

Term of Contract: INSERT DATE
DBE goal: XX X%

Required NIDOT Cost Basis Approval: Construction Engineering and Inspection
(prior to negotiations) (Prime Consultant and each Sub-Consultant)

Request for Proposal No.
Item No.

AFFIRMATIVE ACTION CERTIFICATION

I do herby certify that it is the intention of my company to affirmatively seck out and consider DBEs certified in the State of
New Jersey, 1o participate as part of this proposal. (For listing of DBE certified firms sce http://www.njucp.net/

1 understand and agree that all sub consulting in connection with this proposal, whether undertaken prior to or subsequent to
the notice to proceed, shall be in accordance with the requirements for the Disadvantaged Business Enterprise Program,
included clsewhere in this RFP. | understand and agrec that no subcontracting shall be approved or commenced until the
IDepartment of Transportation has reviewed and approved the affirmative actions taken by my company or me.

1 understand that utilization of certificd DBEs is in addition to all other equal employment requirements of this RFP.

I acknowledpe that this certification is to be made an integral part of this proposal.

I understand and agree thal the submission of a blank certification may cause the proposal to be rejected.

| hereby certify that contact has been made with the certified DBEs listed in this centification, and that, if my company
becomes the CONSULTANT, the certified DBEs have tentatively agreed to perform the seryices listed below.

I understand that neither my company nor | will be penalized for amounts achieved over or under the amount shown for
voluntary DBE utilization that excecds the goal.
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Afer contract award, any change to the {irms listed in this Affirmative Action Cerlification under race/gender conscious must
have prior approval by NMIDOT?s and NJ Division of Civil Rights and Affirmative Action (DCR/AA)-

SUBCONSULTANTS

DBE SUBCONSULTANTS TO BE APPLIED TOWARD GOAL (RACH/GENDER CONSCIOUS)

Certified DBE Name & Address  Service Planned Planned pereentage to be paid 1o DRE

DBE SUBCONSULTANTS TO BE USED BEYOND GOAL (RACE/GENDER CONSCIOUS)

Certificd DBE, Name & Address Service Planned Planned percentage to be paid to DR

Total Percentage Credited toward DRE Goal (Race/Gender Conscious):

Total Percentage of Voluntary DBE Work Anticipated over DB Goal (Race/Gender Neutral):

Nume of Company:

By: L Pate:

RFP Reguirements
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ESTIMATED SCHEDULE FOR PERFORMANCE AND DELIVERY OF SERVICES
(sample insert project specific schedule !!!)
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Scope of Services:

DEFINED TERMS:

STOWNSHIP OF LITTLE EGG HARBOR™ means the TOWNSHHP OF LITTLE EGG HARBOR, a
governmental corporation under the laws of the State ol New Jersey.

“Proposer’”, "Consultant”, “Engincer” or *Surveyor™ means the person or enlity who submits a pro posal
direetly to the TOWNSIHIP OF LITTLE EGG HARBOR. Proposer does not include a
subcontractor who contracts directly with the successful Proposer.

PROPOSED PROJECT SCHEDULI:

The schedule shall start when the TOWNSHIP OF LITTLE EGG HARBOR issues a written Notice (o
Praceed to the Consultant for a specilic construction project. The Engincer shall begin work by
attending the construction project’s preconstruction conlerence.

The Eneineer’s obligation to render services here under shall extend for a period as may be required for
[ =
construction punch list items (o be completed, final completion certificalions and inspection
reports completed, and final payment of the construction project is complete.

FFailure to provide the construction inspection services shall constitute a breach of contract entitling the
TOWNSIIP OF LITTLE LGG HARBOR to proceed with all available legal remedies at its
disposal.

NOTE: The suceesslul proposer shall be available (o provide resident engineering and inspeetion
services, beginning with the Pre-Construetion Conference, upon 21 days advance written notice.

BASIC SERVICES OF ENGINEKR:

I'he Engincer shall provide professional consulting engineering services lor the TOWNSHIP OF
LITTLE BGG HARBOR inall phases ol the project to which these General Conditions apply as
hereinaller provided. These services will include serving as Township ol Little Ligg Harbor's
professional engineering representative for the project, providing professional engineering,
consultation and advice, and furnishing customary civil engincering services incidental thercto,

The following project phases macked with an =X or cheek mark will be required Lo be completed by the
Cngineer:

X Construction Phase
Upon verbal request 1o proceed with the Construction Phase, the Engincer shall:

Attend the pre-construction conlerence.

After the pre-construction conlerence and after the TOWNSIHP OF LITTLE EGG THARBOR
has issued the Notice to Proceed, the Engineer shall perform the tasks of associated with the
pencral administration of the construction contragt and the inspection of the construction work.

Gieneral Administration of Construction Contract: The Engineer shall consult with and advise
the TOWNSHIE? OF LITTLE BEGG HARBOR and act ag the TOWNSHIP OF LITTLE EGG
HARBOIR s representative during the execution of the construction eontract. ‘I'he extent and
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limitations of the duties, responsibilitics and authority of the Engincer shall be set forth in the
TOWNSHIP OF LITTLE EGG HARBORs contract.

Visits to Sitc and Inspection of Construction: In connection with inspection of the work of the
Contractor while the work is in progress:

The Engineer shall make visits to the site at intervals appropriate Lo the various stages of
construction in order to inspect as an experienced and qualified design professional the progress
and quality of the various aspects of the contractor’s work. In addition, if required in the
proposal, the Iingineer shall provide more continuous inspection of the work, Based on
information obtained during such  visits and on such inspections, the Engincer shall determine
if such work is proceeding in accordance with the contract documents, and the Enginecr shall
keep the TOWNSHIP OF LITTLE EGG HARBOR informed of the progress of the work.

The Resident Engineer and any inspectors will be the Engineer’s agents or employees and shall
be under the Engineer’s supervision. The detailed dutics and responsibilities of the Resident
Engineer and other Inspectors are generally described hercin, and will be finalized in the
negotiated contract.

The purpose of the ingineer’s and Resident Engincer’s inspection is to insure construction in
accordance with the design plans and specifications.

However, the Engineer shall not, during such visits or as a result of such inspections of the
Contractor’s work in progress, supervise, direct or have control over the Contractor’s work nor
shall the Engineer have authority over or responsibility for the means, methods, techniques,
sequences or procedures of construction selected by the Contractor, or safety precautions and
programs incidental to the work of the Contractor or for any failure of the Contractor to comply
with laws, rules, regulations, ordinances, codes or orders applicable to the Contractor furnishing
and performing the work.

Defective Work: The Engineer during construction inspection may disapprove of or reject the
Contractor’s work if the Engineer belicves that the work does not conform to the contract
documents or design integrity of the project.

Interpretations. Clarifications, Work Directive Changes, and Change Orders: The Engincer may
issue interpretations and clarifications of the contract documents as required. The Engineer shall
be responsible for preparing Work Directive Changes and Change Orders with supporting
documentation and data for the approval by the GOVERNING BODY and execution by the
TOWNSHIP OF LITTLE EGG HARBOR [ixecutive in accordance with the TOWNSIIIP OF
LITTLE EGG HARBOR s contract.

Shop Drawings: The Engineer shall review and approve shop drawings and other data which the
contractor is required to submit, for conformance with the design concept of the project and
compliance with the information given in the contract documents.

Substitutes: The Engineer shall evaluate and determine the acceptability of substitute materials
and equipment proposed by the Contractor to determine the equivalency of the substitute
materials and equipment under the terms and conditions of the contract specifications.

Additional Inspections and Tests: When the Engineer deems it neeessary or advisable for
implementing the intent of the construction contract documents, the Engincer will have the
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authority to require additional inspection or testing ol the construction contractor’s work in
accordance with the contract documents and at the contractor’s expense.

Disputes between the TOWNSHIP OF LITTLE BGG THHARBOR and Contractor: The FEnginecer
shall act as initial interpreter of the requirements of the contract documents and shall determine

the acceplability of the work. In the event of a dispute between Engineer and the Contractor, the
TOWNSHIP OF LITTLE EGG HARBOR Engineer will be the linal arbiter.

Applications for Payment: Based on the inspections, and information provided by the Resident
lingincer, the Engineer shall determine the amounts owed to the Contractor and make
recommendations of appropriate payments 1o the TOWNSIHHP OF LITTLE EGG HARBOR.

Contractor’s Completion Documents: 'The Engineer shall reecive and review maintenance and
operating instructions, schedules, guarantees, bonds and certificates of inspection, tests and
approvals, and other documents which arce to be assembled by the Contractor in accordance with
the contract documents. ‘The Engineer, upon receiving and reviewing these documents, shall
transmit them to the TOWNSHIP OF LITTLE EGG HARBOR with written comments.

Inspections: The Engineer shall conduct an inspection to determine if the work is substantially
complete and a final inspection to determine il the completed work is acceptable so that the
Iingineer may recommend in writing final payment to the Contractor and may give writlen notice
to the TOWNSHIP OF LITTLE EGG HARDBOR and the Contractor that the work 15 aceeplable,
subject to any conditions therein expressed. Upon completion ol all construction, including
change orders and punchlist items, the Engincer shall provide a certification ol completion to the
TOWNSIHIE OF LITTLE GG HARBOR Bngineer. The TOWNSHIP OF LITTLLE EGG
HARBOR Fngineer shall then issuc the certificate of final completion and shall certily that the
project has been completed, and is ready for final payment.

As-Built Plans: ‘The Engincer shall prepare a set of “red line” as-buill plaus showing those
changes made during the construction process, based on the marked-up prints, drawings. data,
ete [urmished by the Contractor to the Engineer and information obtained by the Engineer’s
stall.

Design Plan Changes: The UEngineer will not be responsible wo prepare design change plans,
Should a design change become necessacy on a construction project the design engineer who
prepared the construction project design will prepare the necessary design change plans. Such
design change plans shall be in the same layout and on reproducible mylars and digital media in
a format compatible with the TOWNSHIP OF LITTLE EGG HARBOR s CADID software used
for the original design plans. Should the project’s specilications also need to be revised as a
result of the desien  change, the design engineer will also prepare the specifications, as may be
necessary to construct the changes to the project.
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CONSTRUCTION ENGINEERING PHASE:

The Bngineer shall furnish a qualificd Resident Engineer (RE) with the appropriate experience and
Ilighway Construction Inspector (NICET Level 11 minimum or Qualificd Other - Highway
Construction) with appropriate experience, and other qualified field stalf as circumstances
require to assist the Engineer in inspecting the work by the contractor (i.c. Additional Inspector
required during paving operations).

The Resident Engineer will protect the TOWNSHIP OF LITTLE EGG HARBOR from any defects in
malerials or workmanship by the construction Contractor. This is to be accomplished through
full time on site inspection of the project site. The Engincer is not responsible for nor in control
of the means, methods, techniques, sequences or procedures for construction of the project. The
Construction contractor is responsible for these items.

The dutics and responsibilitics of the Resident Engineer are limited to those of the Engineer as will be
further delineated in the negotiated contract for Consulting Engineering Services and arc further
limited and described as follows:

General - The Resident Engineer is the Engincer’s agent at the site and shall act as directed under the
supervision of the Engineer. The RE’s dealing in construction matters pertaining to the on-site
work shall in general be with the Engineer and Contractor. The RI’s dealings with
subcontractors shall only be through or with the full knowledge and approval of the contractor.
The RE shall communicate with the TOWNSHIP OF LITTLE EGG HARBOR with the
knowledge of and under the dircction of the Engineer.

Duties and Responsibilitics ol RE:

Source Documentation - All related source documents upon which

payment is based must be a matter of record. Additionally, all source documents
pertaining to the determination of pay quantities must be retained for three years after
final payment and project closc-out pursuant to 49 CFR 18.36(J)(11).

Source documents consist of notes/documentation of counts; measurements (length, width,
depth, and slope); calculations of area, volume, weights; sketches, a statement of
compliance with contract plans, and specifications; ficld changes; comments; and delivery
tickets collected and initiated by the inspector at the point of unloading.

Source documentation must specify the following at a minimum:

¢ Delivery tickets are received before placement of materials

» Testing of materials is documented in the project files and referenced in daily
inspection reports

¢  Form DC-29s are used for daily inspection reports and the instructions included on the
DC-29’s are followed. DC-29’s arc supplemented with field notes and photographs that

tie the work being done to the plans, specifications and related contract documents.
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e Inspection reports are signed and dated by the inspectors.

s T'he Resident Engineer reviews and initials the daily inspection reports.

The Resident Engineer prepares a summary of pay quantities based on the daily
inspection reports.

»  The Resident Engineer uses the summary of pay items to develop periodic pay estimates
for the Supervisor of Inspections and the TOWNSHIP OF LITTLE EGG HARBOR
Engineer. The summary of pay items must be used for comparison and negotiation of
contracts payment requests. The Supervisor of Inspections and the Contract
Administrator must ensure proper payments are being made in aceordance with the
contract provisions. Upon aceeptance of the negotiated contractor payments, a voncher
request will be forward to the TOWNSHIP OF LITTLE EGG HARBOR Department
of Finance for contractor payment. Once contractor payment is made, the Contract
Administrator musi prepare and submit a State voucher.

s Prevailing wage rate requirements of 23 U.S.C. and the Davis-Bacon Act must be met
and documented in the TOWNSLHIP OF LITTLE EGG HARBOR’s project files. Wage
rate interviews must be performed by the site inspeetor or resident engineer.

e Environmental commitments and/or permit requirements must be met and documented
in the daily inspection reports.

e All pedestrian facilities must be construeted or reconstructed in accordance with the
American with Disabilities Act (ADA) of 1990° Scetion 504 of the Rehabilitation Act of
1973, 28 CFR Part 35.14(¢) and NIDO'T Standard Construction Defails. The site
inspector and the Supervisor of Inspections will be responsible for the inspection of all
ADA related facilities.

»  DBE requirements are monitored and enforeed to ensure compliance with 49 CFR 26;
the contract plans, specilications and related contraet documents; the NIDOT
Construction Handbook Section V., Subsection B and NJDOT DBE/ESBE

e Include provision to identify the TOWNSHIP OF LITTLE EGG HARBOR?S full time
cniployee in “responsible charge” of the project.

Buv America -

Title 23 CFR 635.410 required that all steel or iron products permanently incorporated
into a federal-aid project must be manulactured in the United States. This includes
application of coatings.

Buy America requirements apply to the entire federal-aid projeet. Steel or iron products
purchased with non-federal funds are not exempt from this requirement.

Wiaivers are permissible in rare cases as specified in 23 CFR 635.410(1). Minimal use of
foreign steel or iron is permissible if the costs of such materials does not exceed one-tenth of
one pereent of the total cost or $2,500, whichever is greater as specified in 23 CFR

635.410(b)(4).

The TOWNSHIP OF LITTLE EGG HARBOR’s responsible charge is responsible for
receiving the Buy Ameriea certification at time of delivery and prior to the steel or iron
product being incorporated into the project. The Buy America certification must be
current, signed, and dated and be specific to the materials.

DBE Compliance -

Scope of Services
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Title 49 CFR 26 requires that Disadvantaged Business Enterprises (DBE’s) have an equal
opportunity to reccive and participated in federal-aid assisted construction contracts.
TOWNSHIP OF LITTLE EGG HARBOR will award federal-aid contracts to only those
bidders who make a good faith effort to meet the DBE goals established by NJDOT’s Civil
Rights Contract Compliance Unit. TOWNSHIP OF LITTLE EGG HARBOR will
continuously monitor DBE participation as the project progresses and is responsible for
ensuring the contract goals will be met at the time of project completion. TOWNSHIP OF
LITTLE EGG HARBOR’s responsibilities include:

1. Verification of Recommendation to Award memorandum and For CR-266F, “Schedule
of DBE/ESBE Participation (former “Form A”) to determine status of the
subcontractors to monitor DBE/ESBE compliance.

2. Monitor participation by comparing contracts DBE/ESBE/SBE goal commitments
against each Form DC-18 “Request for Approval to sublet”. Cross check the Daily
Work Reports with each affected Form-18, the Recommendation to Award, and the
From CR-267, Monthly Report of Utilization of ESBE/DBE or SBE.

3. Utilize Daily Work Report to document on-site monitoring of stipulated DBE work
items and contractor performing the work to insure compliance.

4. The person in responsible charge must be made aware of non-compliance issues and
direct the contractor in writing to comply with these requirements, Revisions can only
be made to the approved DBE/ESBE/SBE program upon submission of a review Form
CR 266 by the contractor and review and approval by NJDOT.

5. Any DBE/ESBE/SBE goal commitments not fulfilled must be supported by Good Faith
Effort documentation and reviewed and approved by NJDOT based on the guidance set
forth in 49 CFR 26 Appendix A.

Schedules - Review the progress schedule prepared by the contractor and  consult with Engineer
concerning acceptability.

Meetings - Attend meetings with the contractor such as preconstruction conferences, progress
meetings, job conferences and other project related meetings, and prepare and circulate
the minutes thercol.

Liaison - The RE shall serve as the Engineer’s liaison with the contractor working principally
with the contractor’s superintendent and the RE shall assist in understanding the contract
documents. The RE shall also assist the Engineer in serving as the TOWNSHIP OF
LITTLE EGG HARBOR's liaison with the contractor. In addition, the RE shall assist in
obtaining additional details or information from the TOWNSHIP OF LITTLE EGG
HARBOR when required for proper execution of the work.

Existing Conditions DVI) Movie - The RE is to direct the contractor lo immediately, and before
any construction work begins, have made a professional Pre-construction DVD movie of
the entire existing conditions of the work area and the immediate arca along the sides of
the project work arca. This DVD is to be a record of conditions belore construction.
When the contractor has finished recording the existing conditions, the RE is to
immediately review this movie for content, and if found 1o be clear, properly done, and
adequate, the RE shall immediately record the date of receipt and provide a copy to the
TOWNSIHIP OF LITTLE EGG HARBOR Engineer’s Office before the construction
becgins.
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Shop Drawings - The RI shall record the date of reecipt of all shop drawings delivered to the site
and advise the Engincer and the contractor of the commencement of any work requiring a
shop drawing if the submittal has not been approved by the Lngineer.

Review ol Work, Rejection of Deleetive Work, Inspections and ‘Tests -The R shall conduet on-
site inspection of the work in progress and shall assist the Engincer in determining if the
work is in general proceeding in accordance with the plans and specifications. 11 the RE
belicves that any work is unsatislactory, faulty or defeetive or does not conform to the
plans or specilications, or hag been damaged, or does not meet the requirements of any
inspection, test or approval required to be made, the R1: shall report this Lo the Engincer
and shall further advise the Engineer of any work that the RE believes should be
correeled or rejected ar should be uncovered for inspection or requires special testing
inspection or approval. The RE shall verify that tests, equipment and operating and
maintenance are conducted in the presence of appropriate personnel and that the
contractor maintains adequate records thereoll, The RIEE shall report appropriate details
relative o test procedures and results to the Engineer.

[nterpretation ol Contract Documents - When clarifications and interpretations ol the plans and
specifications are requested by the contractor, the RE shall report this information to the
Engincer and shall then transmit to the contractor the clarifications and inlerpretations as
issued by the Fngineer.

Modilications to Plans and Specifications - Contractor’s suggestions for modifications o the
plans or specifications shall be considered and evaluated by the RE and reported with the
R1s recommendations to the Lngineer. The RE shall then transmit the decisions issued
by the ngineer to the contractor.

Records - The RIS shall maintain at the job site orderly files for correspondence, reports of job
conferences, shop drawings, reproductions of original plans and specilications including
all addenda. change orders, field orders, additional plans issued subsequent to the
execution ol the contract, Engineer’s clarifications and interpretations of the plans and
specilications. progress reports, sourcee documentation, buy America certilications,
DBE compliance, and other project related documents, ‘The RE shall keep a diary or log
book, recording contractor hours on the job site, weather conditions, data relative o
questions ol [leld changes, change orders or other change conditions, list of job sile
visitors, daily activities, field decisions, observations in general and specilic observations
in more detail as in the case of observing test procedures. The RE shall send copies ol
the diary or field log to the Engincer and TOWNSHIP OF LITTLYE GG HARBOR. The
RE shull also record names, addresses, and telephone numbers of all contractors,
subcontractors and major supplicrs ol materials and equipment.

Reports - The RIS shall [umish the Engineer and TOWNSHIP OF LITTLE EGG HARBOR
lingineer periodic reports as required of progress of the work and of contractor’s
compliance with the progress schedule and schedule of shop drawings. The RI shall
advise the Engincer and TOWNSIHIP OF LITTLE EGG HARBOR Engincer in advance
of scheduled major tests, inspections or start of important phascs of the work. The RIY
shall dralt proposed change orders and work changes, obtaining back-up material from
the contractor and recommend to Engincer change orders, work changes and field orders.

Scope of Services
Page 7



The RE shall report immediately to both the Engincer and TOWNSHIP OF LITTLE
EGG HARBOR upon the occurrence of any accident.

Payment Requests - The RE shall review applications for payment with the contractor for
compliance with the contract and shall forward the recommmendations to the Engincer,

Completion - Before the Engincer recommends a certificale of substantial completion to the
TOWNSHIP OF LITTLE EGG HARBOR Engineer, the RE shall submit to the
contractor a list of observed items requiring completion or correction. The RE shall also
conduct a final inspection in the company of the Iingineer, TOWNSHIP OF LITTLE
EGG HARBOR and contractor and shall then prepare a final punch list of items to be
completed or corrected. Prior o making recommendation for final payment to the
Cngineer, the RE shall assure that all items on the final punch list have been completed or

corrceled by the contractor.

Communication and Emergencies - The RE shall have a cell phone in his or her possession at all
times in case the TOWNSHIP OF LITTLE EGG HARBOR Engineer requircs any
communication with the site. In addition, the RE shall supply the TOWNSHIP OF
LITTLE EGG HARBOR with a twenty-four hour phone number Lo be used in case of
emergency. Emergencics include but are not limited to accidents involving property
damage, bodily injury, hazardous waste spills or unearthing hazardous waste, or damage
to existing utility infrastructure.

As-Built Plans - The RE shall prepare a sct of as built plans in accordance with requirements
listed on page 3
Limitations of Authority of The RE:
Shall not authorize any deviation from the contract plans or specifications or substitute
any materials or equipment not authorized by the Engincer;

Shall not exceed limitations of Engineer’s authority as set forth in the General Conditions
or the Contract;

Shall not undertake any of the responsibilities of contractor, subcontractor or contractor’s
superintendent;

Shall not advise on, issue directions relative to or assume control of any aspect of the

means, methods, techniques, sequences or procedures of construction without
prior approval of the Engineer and TOWNSHIP OF LITTLE EGG HARBOR

Engineer

Shall not advise on, issue dircctions regarding or assume control over safety precautious
and safcty programs in connection with the work;

Shall not accept shop drawings from anyone other than the contractor;

Shall not participate in specialized field or laboratory tests or inspections conducted by
others

Construction Inspection / Construction Services Individuals
s At least one full-time NICET (or cquivalent) inspector shall be on site during all construction
activities.
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oA resident engineer shall be available during the duration of the project and for project close-
out.

s All outside consultant service individuals shall report to the TOWNSHIP OF LITTLE EGG
HARBOR supervisor of inspections within the Division of Engincering.

eMaintain appropriate daily reports and construction as-built quantity records

«Conduct wage rate inspections on a monthly base (shall be done per trade minimum).

eReview contractor submissions to ensure compliance with prevailing wage rates, DBE/ESBE
requirements, and Lraining requirements.

eleview and process contraclor payments.

*Project engineer reviews [or completeness (payment applications, invoice, and signed voucher).
I incomplete, notily contractor of needed items

«On-site inspector reviews 1o verily quantitics completed. If diserepancy, notily contractor to
reconcile

eResident engineer verifies bid unit prices and caleulation of payment amount,

eResident engineer verifies contractor submission of certified payrolls, DBE utilization report (if
applicable), monthly utilization report (web based). and training reports (if applicable).
Notily contractor il items are needed.

ENGINEERING STANDARDS AND REQUIREMENTS:

All work shall be done in striet compliance with all applicable Federal, New Jersey State, TOWNSHIP
OF LITTLE GG HARBOR, and local municipal laws, rules, and regulations.

All signal and roadway design preseribed herein shall comply with:

a. the AASIITO A Policy on Geometric Design of Tlighways and Streets™ (current edition)

b, the NJDOT "Design Manual - Roudway™ (current edition and addenda)

¢. the FHWA “Muanual on Uniform Traffic Control Devices™ (current edition and addenda)

d, the National Electrical Code (current edition)

¢. the NJDOT =Standard Roadway Construetion - Tralfic Control - Bridge Construction Details™
(current cdition and addenda)

- the NIDOT Standard Specilications for Road and Bridge Construction™ (current edition and
addenda)

g. the NJDOT “Supplementary Specilications for State Aid Projects™ (current edition)

h. the NJDOT “Supplementary Specifications for Federal Aid Projects™ (current edition)

i the current design standards of the TOWNSHIP OF LITTLE EGG HARBOR Lngineer’s
Office.

and used as reference:
j. the NJDOT “Sample Plans” (current edition and addenda)

All required reports, documents, caleulations, cte. which are necessary for the projeet’s design and/or
approval shall conform to the standard format of the NJDO'T’s “Federal Aid Handbook™ Procedures
for Federal Aid (federal aid projects only) Lo Counties and Municipalitics, and the *NIDOT Procedures
Manual™, as may be applicable. The consultant shall follow all applicable FHWA/NJDO'T/
TOWNSHIP OF LITTLE EGG HARBOR requirements for construction
inspection/management/administration.

DELIVERABLES:
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The New Jersey licensed Engineer is responsible for submitting all deliverable work products on or
before the construction project close-out date. As appropriate for the type of work ordered, the
deliverables shall include all of the following or such other items as may be directed in the RFP:

a. Change Orders and related explanations & documents.
b. NJDOT required documents.

¢. Punchlist Work, Punchlist completion and Project Completion Certification.

d. Original Pre-construction DV movie of entire existing conditions for the work area and the
immediate area along the sides of the project work arca.

e. All project related notes and documents, including as-built plans

f. Red Line As-Built drawings, and similar documents.
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EVALUATION FORMS & GUIDES

Procedure for Administration and Inspection of Federal Aid Highway Projects




TOWNSHIP OF LITTLE EGG HARBOR
Appendix C1 — Design Proposal Evaluation Guide & Form

Introduction

These guidelines are provided to assist you in the evaluation of proposals received in response
to a Request for Proposals (RFP). As a member of the Evaluation Committee, you represent
LITTLE EGG HARBOR TOWNSHIP and your reviews of the proposals must be conducted
individually and professionally. Evaluation Committee members must follow the established
evaluation format and be able to evaluate all proposals objectively and without bias. One of the
most important elements in the evaluation process is the assurance that each Offeror is treated
fairly and equally.

Evaluation Guidelines
The proposals will be evaluated in two stages.

First, the submitted proposals are reviewed for responsiveness to determine if they are in
compliance with the submission requirements as outlined in the RFP. The proposals will then
be scored based upon the criteria presented on the RFP Evaluation Form which should be
consistent the requirements of the RFP. Each proposal must be scored by multiplying the rating
you determine it deserves by the weighted value of the RFP criterion on the Proposal Evaluation
Form.

Pricing
The pricing is not included in this evaluation and will be negotiated once the highest scored
proposal is determined.

Rating

TEN (10) BEING EXCELLENT AND ZERO (0) BEING UNSATISFACTORY. You should give
considerable thought to the rating you award. The evaluation process is designed to value the
judgment and assessment of each individual evaluator. As an evaluator, your scores must
reflect your individual judgment based on the selection criteria. You must complete your
evaluation and score each proposal prior to attending the Evaluation Committee meeting.
Discussion among the evaluators is encouraged to ensure the best value for LITTLE EGG
HARBOR TOWNSHIP is achieved. The scores will then be tabulated.

The highest scoring offeror(s) may be required to be interviewed by the Evaluation Committee.
The interview/presentation is the second stage of the process. It is not mandatory; however, it is
a good tool for the Evaluation Committee to use in its evaluation. It provides an opportunity to
meet the key personnel. It is subjective and is not scored. You will be asked to rank the firms
interviewed after all the interviews are completed. At the end of the interviews, the Evaluation
Committee will have a discussion and do a final ranking of the proposals.

RFP Title:

Consultant: Technical proposals will be evaluated

on based on the evaluation criteria as stated below. The cost proposal will not be part of this
evaluation. After the review committee evaluates all of the proposals and qualifications points are
awarded, the cost proposal for the highest ranked technical proposal will be opened. A 10-point scale
will be used to create the final evaluation recommendation. When assessing points, utilize a 1-10 scale
which will then be multiplied by the weight assigned.



TOWNSHIP OF LITTLE EGG HARBOR

Appendix C1 — Design Proposal Evaluation Guide & Form

Paints Guidance Expected
Qccurrence
10 Excellent, insightful response- Meets all Evaluation Criteria for each 1 thru | Rare (<5%)
8 below
8-9 Very Good, thoughtful response — Meets 80-90% of Criteria Occasional
(20%)
6-7 Good, More than adequate response - Meets 60-70% of Criteria Frequent
(40% or =)
4-5 Adequate response, no special insights - Mects 40-50% of Criteria Occasional
(20%4)
2-3 Inadequate response - Meets 20-30% af Criteria Infrequent (=
10%)
0-1 Totally inadequate response, No response given - Meets 0-10% of Criteria | Rare (< 5%)
Evaluation
Passible Points Weighted Total
Criteria ; i )
Points Awarded Multiplier Points
1. Demonstration of understanding of the scope of work for the 6.6 el
= i
project
2. Technical approach to the project, including the application and
depree of innovation and creativity of the proposed concepts to 0-10 .20
mect the project’s goals and objectives
3. Demaonstration of the team’s ability to cutline public outreach
strategies and successfully perform the public outreach and 0-10 0.10
stalkeholder task
1. Firm's professional qualifications, experience and technical b8 Wik
competence with similar federatly funded projects ) ’
5. Qualifications and relevant experience of the project manager 0-10 014
6. Project specific qualificat.ion, and demonstrated knowledge and
experience of team leaders and key staff members on the proposed 0-10 0.15
study
7. Ability to successfully perform waork, including availability of
Ye50Urces, project management expertise and experience in similar T 5 46
project, and guality assurance/control management ability of both :
the consultant firm and the project manager
"B._Q;.:ality, clarity, content and thoroughness of proposal in
addressing required tasks and compliance with submission 010 0.05
guideling, including profession presentation
TOTAL SCORL il B i 1.00

Evaluator:

Title/Affiliation:

Date Evaluated:
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SHIP OF b LG 30
APPENDIX C2

CM/CL PROPOSAL RATING GUIDE

PROJECT UNDERSTANDING

CRITERI
Demonstrates thorough and comprehensive understanding of the scope presented in
the RFP. ldentifics important issues, describes how they will be resolved, comment
on key components ol the project.

Demonstrates basic understanding ol scope presented in the RFP.

The REP is not specific, providing no evidence of project understanding. This rating
also applics for a RFP that include assumptions, which are inappropriate lor the
project scope.

SCORE

PROJECT MANAGER
CRITERIA
Served as a Project Manager on similar projects with Local Government and/or
Counties
Served as a Project Manager on projeets different than this RIFP
Served as a Project Manager on similar projects for more than 5 years
Possesses relevant technical skills

SCOREK
(1 il yes,
(il no)

EXPERIENCE WITH SIMILAR PROJECTS

CRITE
Key personnel worked on 4 or more active or completed similar projects in the last 5
years for Local Governments and/or Counties
ey personnel worked on 2 or 3 active or completed similar projects in the last 5 years
for Local Governmenlts and/or Countics

Key personnel worked on | active or completed similar project in the last 5 years for
Local Governments and/or Counties

Experience with work elements ol this project.

No similar experience.

SCORE
3

s

I




APPENDIX C2
CM/CI PROPOSAL RATING GUIDE

: — CRIIT SCORE
Consultant’s office located within 10 Miles from Project Site 5
Consultant’s office located more than 10 miles but less than 20 miles [rom Project Site 4
Consultant’s office located more than 20 miles but less than 30 miles from Project Site 3
Consultant’s office located more than 30 miles but less than 40 miles from Project Site 2
Consultant’s office located more than 40 miles from Project Site I

EXPERIENCE OF RESIDENT ENGINEER /INSPECTOR
LB ( ifj/cs,D if no)
Served as an Inspector on similar projects with Local Government and/or 1
Counties
Scrved as an Inspector on projects different than this RFP 1

Served as an Inspector on similar projects [or more than 5 years l

Possesses relevant technical skills |
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TOWNSHIP OF Little Egg Harbor

PROJECT INFORMATION:

Project Name:

TOWNSHIP OF Little Egg Harbor

APPENDIX D-1

Design Consultant Performance Evaluation Form

Engineering Division

CONSULTANT INFORMATION:

Consultant Name:

Consultant Address:

Project Manager (P.M.):
Subconsultant Name(s):

CONTRACT INFORMATION:

Contract Ceiling Price:
Qriginal

Notice to Proceed Date:

Completion Date: Original

Type of Work:

P.M Office Location:
Type of Work:

No. of C.A. Final
Extension Actual

TOTAL PROJECT SCORE SUMMARY

PROJECT MANAGEMENT (A) 0 0.00%

STAFF & PERSONNEL (B) 0 0.00%

TECHNICAL EVALUATION (C) 0 0.00%

PRODUCT EVALUATION (D) 0 0.00%
0

COMMENTS:
Evaluator(s): Title:
Division: Date:

Rev. 6/1/2008 Appendix D1 Sample Design Consultant Performance Raling Farm. xls




TOWNSHIP OF Little Egg Harbor Appendix D-1

Design Consultant Performance Evaluation Form

PROJECT MANAGEMENT (A

1

COMMENTS:

Timeliness with which work was accomplished and meeting es-
tablished schedules:

SCORE

Cooperation in meeting TOWNSHIP requests and making revi-sjons:

Degree of difficulty in negotiating changes in Scope or
Contract:

]

Coordination exhibited by the consultant communicating wit
TOWNSHIP, sub-consultants, agencies, and others to

solve problems and resolve issues
Responsive to email or phone calls:

Were claims for extra work or change in scope timely and well
supported:

Was original description of work in the conlract adequate for
the project:

Were the man-hours used in the most effective ways:

Quality of letters, invoices, and publications:

Project Management (A) Score




TOWNSHIP OF Little Egg Harbor
Design Consultant Performance Evaluation Form Engineering Division

STAFF & PERSONNEL(B)

| SCORE |
1 nowledge o standards, policies, and procedures: DI

5 Staff attempt to learn the LPA standards,
policies, and procedures:

Initiative in identifying important design or construction issues

3 and developing alternative solutions:

Did staff make a recommendation when alternate solutions

4 were to be developed:

In proposing alternatives, was sound engineering used in

5 original design:

5 Were the most qualified staff used to develop plans:

- Was the designated staff contact person completely
knowledgeable and able to discuss plans and design or
construction issues:

Extent LPA staff was used to develop acceptable product:

8

9 Extent of personnel changes during life of contract:

10 How staff conduct itself in meetings and in the public:

11 Responsive and thorough in making revisions:

COMMENTS:

Staff & Personnel (B) Score




TOWNSHIP OF Little Egg Harbor
Design Consultant Performance Evaluation Form

Engineering Division

TTONTC) SCORE
1 Quality and adequacy of Preliminary Plans:
2 Quality and completeness of computations, calculations, and
schedules:
3 Quality and completeness of responses

to LPA review comments

4 Quality and adequacy of Final Plans:
5 Quality and adequacy of Special Provisions and other
documents:
6 Quality and completeness of sub-consultant's work:
COMMENTS:

Technical Evaluation| 0.00%




TOWNSHIP OF Little Egg Harbor
Design Consultant Performance Evaluation Form

Engineering Division

RODUCT EVALUATION (D SCORE

1 Drafting quality, plan organization and clarity:

2 Extent of corrections and re-submittals:

3 Quality of QA/QC performed to expectations:
COMMENTS:

Total 0

Product Evaluation




TOWNSHIP OF Little Egg Harbor

Design Consultant Performance Evaluation Form

Engineering Division

Rating Guide

Excellent

Good
Satisfactory
Substandard
Unacceptable

Not Applicable

COMMENTS:

SCORE




Consultant;
Agreesment:
Project:

Rating Period:

Little E

Harbor Township Appendix D-2

CONSULTANTCM/CI PERFROMANCE EVALUATION FORM

CM/CI CONSULTANT.

TBD

TBD

Quality Rater:

Quality Reviewar:

Enter Enter "X
A. GENERAL weight 1-5 if N/A
1 Team is able to work independently and are self directed 3 3
2 Team communicates etfectively with Contractar and Lownship personnel 3 3
3 Team is prepared for assignments (has appropriate plans, specifications and 4 3
Standard Details when perfarming inspections)
4  Reports are issues promptly, are reliable and duties are performed 2 3
diligently 5 3
5 : 7 ‘
Team is familiar with township Construction Procedures and exccutes
) Bf " assignments in compliance with township requirements
INSPECTION
[ Demaonstrates technical knowledge of construction inspection standards/requirerments 4 3
7 Familiar with assignment compliance requirements (standard specification/special 2 3
provislon/ working drawing requirements)
Inspects, monitors and coordinates the enforcement of traffie eantrol/safety compliance
%  standards. In addition, inspects, monitors and coordinates the enforcement of lane 3 3
restrictions/follows natification procedures for unanticipated lane closures/delays.
Confirms contractor used only approved materials sources and verifies materials 2
?2 certifications are received.
C. ADMINISTRATION
10 Staff completes Inspection Reports in an accurate and detailed manner. 3
11 Staff submits reports in a timely manner 2 3
12 Maintains office records (data entries/office filing/As-built plans) 1 3
I3 Prepare/ submits monthly payment Estimates promptly/accurately 1 3
14 Completes As-built quantity calculations in accordance with tawnship guides 1 X
15 Completes As-builts in a timely manner 1
SUPER/VISOR/RE
16 Monitors the Contractor's prograss schedule 1
17 Exercises oversight/ organizes inspection team to ensure activities are monitored 3 3
|18 Responds to RFI's promplly and coordinatas resolution of field condition changes 3 3
19 Prepares Change Orders in accordance with the Contract in a timely manner 2 3
20  Responds to claims promptly. Ensures supporting documentation is recorded 2 3
21 Completes project closeout in a timely manner 2 X
Overall Quality Rating 3.00




APPENDIX E

FIELD ORDER FORM

Procedure for Administration and Inspection of Federal Aid Highway Projects




LITTLE EGG HARBOR TOWNSHIP

APPENDIX E
Change Directive (Field Work Order) Form

Basis of Field Work Order

Ll Frror / Omission

[ Owner Request O Field Resolution

Value Engincering I

Contract Time

Days Added

No Change

{1 Differing Site Condition

Days Deducted

Field Work Order No. =

Projeet No.

Project Name -

Project Location

Contract Price (indicate if zero cost)

Add: 5 Deduet: §_
Caost Basis (check all that apply)

|| Fixed Price
1 Unit Price

[ Time and Material Not to Exceed
1 Allowanee (described below)

Your company is suthorized and directed to proceed with the following (attach additional sheets il needed):

Justification:

Speciul Notice: This Field Work Order identifies sutisfuction of all compensation and lime adjustments related to this change to the Work,

Construction Manager (CM) Recommendation (if applicable)

Name:

Signnlurv"
Architect / Eugineer (A / E) Recommendation

Name

Lule

Signature
Contractor Concurrence

Name

Signature

Ealc

1Juie

LITTLE EGG HARBOR TOWNSHIP
Nepartment of Public Works
Division of Engineering

Project Manager/Responsible Charge Approval

Nime

Signature Date



APPENDIX F

SAMPLE PROFESSIONAL SERVICES
CONTRACT

Procedure for Administration and Inspection of Federal Aid Highway Projects




APPENDIX F

PROFESSIONAL SERVICES AGREEMENT

THIS AGREEMENT (“Agrecement™), made this _ day of ~,202x by and
between:

LITTLE EGG HARBOR TOWNSIIFP

A municipal corporation of the State of New
Jersey with offices located at

INSERT ADDRESS

(“LITTLE EGG HARBOR Township™)

and:

NAME

ADDRESS

ADDRESS

ey
(Collectively, “Partics™)
WITNESSETI:

WHEREAS, the Mayor and Board of Aldermen of the LITTLE EGG HARBOR Township
wish to retain the services of - to provide professional planning
scrvices, per s proposal dated -, 202X; and

WHEREAS, N.J.S.A. 40A:11-1 ct. seq. requires that all contracts be in writing; and

WHEREAS, the LITTLE EGG HARBOR Township wishes to enter into a written contract
with

NOW, THEREFORE, IN CONSIDERATION OF the mutual covenants and

agreements herein contained, the Parties agree as follows:



L. shall be paid a fee not to exceed $ to provide

prafessional planning services. ‘The services provided should include, but not be limited to, the

following:
“Services™ shall include all related services to which has been
retained, in accordance with its proposal dated . 202X,

attached hereto as Exhibit A,

2. ; has been retained to provide the above-referenced
professional services and it is understood and agreed that the services shall be performed by it and
professionals within the firm. Under no circumstances does o have the
authority or ability Lo name any other prolessional outside ol its firm to perform services for the
LITTLE EGG HARBOR Township in connection with this Agreement.

3. shall furnish the LITTLE EGG HARBOR Township with
a separate temized voucher on a monthly basis for all services rendered in accordance with, and
as outlined in, this Agreement.  These vouchers will identily with specificity the personnel
performing the serviee, the date of service performed, the hours spent and hourly rate il applicable,
and the cxpenses incurred. Prior to any payment [rom the LITTLE EGG HARBOR Township,
the LITTLE EGG HARBOR Township shall require the LITTLE EGG HARBOR Township
Administrator to review and certify the voucher lor accuracy. Thercaller, the voucher must
ultimately be authorized by the Mayor and Board of Aldermen.

4, It 15 recognized and understood that in accordance with the LITTLE CEGG
HARBOR Township’s budget processes, the professional seevices [or the Agreement shall not
exceed the amount of without a resolution authorizing an amendment to this Agreement

to increase the compensation limitations established herein. In the event any services are provided



which exceed this amount, the LITTLE EGG HARBOR Township is under no obligation to
provide compensation {or such services.

3 During the term of this Agrecment, the Parties herelo agree to comply with the
Affirmative Action requirements set forth in N.J.LA.C. 17:27, and hereby incorporate by reference
the mandatory Affirmative Action language set forth in “Exhibit B,” which is attached hereto and
made a part hereof.

6. This Agreement has been awarded o , whose office is located

at 2 o v , . based upon its merits and abilitics to provide the services
as described herein, This Agreement was not awarded through a “fair and open process™ pursuant

o N.JS.A.19:44A-204 et seq. As such, the undersigned does hercby attest that

, its subsidiarics, assigns or principals, controlling in excess of 10% of

the firm has neither made a contribution in the one (1) year period preceding the award of this
Agreement that is reportable to the New Jersey Election l.aw Enforcement Com mission pursuant
to N.I.S.A. 19:44A-8 or 19:44-16 so as to affect its eligibility Lo perform this Agreement, nor will
it make a reportable contribution during the term of this Agreement to any political party
committee in the LITTLE EGG HARBOR Township il a member of that political party is serving
in an elective public office of the LITTLE EGG HARBOR Township when the contract is
awarded, or to any candidate committee of any person serving in an clective public office of the
LITTLE EGG HARBOR Township when the contract is awarded.

7. o is advised of the responsibility to file an annual

statement on political contributions with the New Jersey Election Law Enforcement Commission

pursuant o N.LS.A, 19:44A-20.13 (P.L. 2005, ¢271 §3) if




receives contracts in exeess of $350,000 [rom public entities in a calendar  year. It is
*s responsibility to determine if filing is necessary.

8. 3 shall furnish the LITTLE EGG HARBOR Township
with a Certificate of Insurance evidencing an endorsement naming the LIT'TLE EGG HARBOR
Township as an additional insured and showing coverage for errors and omissions in amounts of
at least $200,000.00.

9. The term of this Agreement shall be until the services to which

has been retained lor are concluded or until modified by the parties

in writing, whichever is sooner.

ATTEST: LITTLE EGG HARBOR TOWNSHIP

LITTLE EGG HARBOR Township Clerk Mayor

ATTEST:




STATE OF NEW JERSEY:
1
COUNTY OF XXXXXXX

| CERTIFY that on e 2020, NAME, personally came
before me and this person acknowledged under oath, to my satisfaction that: (a) this person is
the Clerk of the LITTLE EGG HARBOR TOWNSHIP, the municipal corporation named in the
attached document; (b) this person is the attesting witness to the signing of this document by
the proper municipal officer who is, the Mayor of the municipal corporation; (c) this document
was signed and delivered by the municipal corporation as its voluntary act duly authorized by a
proper resolution; (d) this person knows the proper seal of the municipal corporation which was
affixed to this document; and () this person signed this proof to attest to the truth of these facts.

Sworn and Subscribed to

before me this day
of 202X,
(Notary sign, seal, stamp) XXXXXXX XXXXXX, LITTLE EGG

HARBOR Township Clerk

STATE OF NEW JERSEY: ‘
v 88
COUNTY OF XXXXXXX .
| CERTIFY that on 202X, personally came

before me and acknowledged under oath, to my satisfaction, that this person (or if more than
one, each person):

(a) is named in and personally signed the attached documents; and
(b) signed, sealed and delivered this document as his or her act and deed.

Sworn and Subscribed to
before me this day



of 202X.

(Notary sign, seal, s-tamp)

“Exhibit B"
Mandatory Equal Employment Opportunity Language
N.JL.5.A. 10:5-31 et seq., N.J.A.C. 17:27

GOODS, PROFESSIONAL SERVICES AND GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will nat discriminate againsl any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marilal slalus,
affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Except with
respect 1o affectional or sexual orientation and gender identily or expression, the contractor will ensure
that equal employment opportunily is afforded to such applicants in recruitment and employment, and
that employees are treated during employment without regard to their ape, race, creed, color, national
arigin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex. Such equal employment opportunity shall include, bul not limited to the lollowing:
employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selection for training, including
apprenticeship. The contractor agrees to post in conspicuous places, available to employces and
applicants for employment, notices Lo be provided by the Public Agency Compliance Officer setting forth
pravisions of this nondiscrimination clause.

The contractor ar subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behall of the contractar, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital
status, affectional ar sexual orientation, gender identity or expression, disability, nationality or sex.

The contractor ar subcontractor, where applicable, will send to cach labor union or representative
or workers with which it has a collective bargaining agreement or other contract or understanding, a
notice, to be provided by the apgency contracling officer advising Lhe labor union or workers’
representative of the contractor's commilments under this act and shall post copies ol the notice in
conspicuous places available to employees and applicants for employment.



The contractor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq. as amended and supplemented from

time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to afford equal employment
opportunities to minority and women workers consistent with good faith efforts to meet targeted county
employment goals established in accordance with N.LA.C. 17:27-5.2 or good faith efforts to meet
targeted county employment goals determined by the Division, pursuant to N.J.A.C, 17:27-5.2.

The contractor ar subcontractor agrees to inform in writing its appropriate recruitment agencies
including, but not limited to, employment agencies, placement bureaus, colleges, universities, labor
unions, that it does not discriminate on the basis of age, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and
that it will discontinue the use of any recruitment agency which engages in direct or indirect
discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to
assure that all personal testing conforms with the principles of job-related testing, as established by the
statutes and court decisions of the State of New Jersey and as established by applicable Federal law and
applicable Federal court decisions,

In conforming with the targeted employment goals, the contractor or subcontractor agrees to
review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such
actions are taken without regard to age, creed, color, national origin, ancestry, marital status, affectional
or sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the
statutes and court decisions of the State of New Jersey, and applicable Federal law and applicable Federal
court decisions.

The contractor shall submit to the public agency, after notification of award but prior to execution
of a goods and services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval
Certificate of Employee Information Report
Employee Information Report Form AA302

The contractor and its subcontractor shall furnish such reparts or other documents to the Division
of Public Contracts Equal Employment Oppertunity Compliance as may be requested by the Division from
time to time in order to carry out the purposes of these regulations, and public agencies shall furnish such
information as may be requested by the Division of Public Contracts Equal Employment Qpportunity
Compliance for conducting a compliance investigation pursuant to Subchapter 10 of the Administrative
Code at N.J.A.C. 17:27.




APPENDIX G
TITLE VI POLICY STATEMENT



TOWNSHIP OF LITTLE EGG HARBOR
Office of Affirmative Action

April 3, 2023
Title VI Nondiscrimination Policy Statement

It is the policy of the Township of Little Egg Harbor, New Jersey to abide by Title VI of the
Civil Rights Act of 1964, the Uniform Relocation and Real Property Acquisition Policies Act of
1970, Executive Order 12898 for Environmental Justice, Executive Order 13166 for Limited
English Proficiency, 42 U.8.C. 4601, 23 U.8.C. Section 324, Sections 503 and 504 of the
Rehabilitation Act of 1973, the Americans with Disabilitics Act of 1990, the Age Discrimination
Act of 1975, the Civil Rights Restoration Act of 1987, Exccutive Order 11246 for Equal
Employment Opportunity, the Vietnam Era Veterans Readjustment Assistance Act of 1972,
N.J.S.A. 52:32-31.1 et. seq., New Jersey Law Against Discrimination N.J.8.A. 10:5-] et. seq.
and implementing regulations at N.J.A.C. 17:27 et. seq., and other related nondiscrimination
laws, statutes, Executive Orders, or policies.

No person in the United States shall, on the grounds of race, creed, color, national
origin, age, ancestry, nationality, marital/domestic partnership/civil union status, gender,
disability, religion, affectional or sexual orientation, gender identity or expression, family
status, atypical cellular or blood trait, genetic information, military services, velerans
status, income level or ability to read, write or speak English, be excluded from
participation in, denied the benefits of, or otherwise subjected to discrimination in any
program or activity which is administered by a Little Egg Harbor Township

program, activity or service regardless of funding source.

Any person who believes that because of his or her race, creed, color, national origin, age,
ancestry, nationality, marital/domestic partnership/civil union status, gender, disability, religion,
affectional or sexual orientation, gender identity or expression, family status, atypical cellular or
blood trait, genetic information, military service, veterans status, income level or ability to read,
write or speak English, he or she has been excluded from participation in any program or activity
which is administered by the Township of Little Egg Harbor, or who believes that he or she has
been denied any benefits provided by such program or activity, or believe he or she has been
unfairly treated in connection with such program or activity, should contact the following office
within 180 days from the date of occurrence of any violation of this policy:

Rodney Haines, Township Administrator/CFO
Township of Little Egg Harbor
665 Radio Road
Little Egg Harbor, New Jersey, 08087
Office: 609-296-7241
Fax: 609-296-5352







